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Certificate from Principal

This is to certify that the details of initiatives of skill enhancement indicating the year of implementation,
number of students enrolled and the name of the agency involved are fumished in the table below.

5.1.2 Capacity bullding and skills enhancer.ent initiatives taken by the institution include the

following

1. Soft skills, 2. Language and communication skills, 3. Life skills (Yoga, physical fitness, health and
_hygiene), 4. ICT/computing skills

MName of the capacity Date of Number of students Mame of the
development and skills Implementation enrolled agencies/consultants
enhancement program (DD-MM-YYYY) Involved with contact

detalls (if any)
SOFTSKILL
. DEVELOPMENT 2017 134 (2020-2021) SKILL JUNCTION
i LANGUAGE LAB 30.,03.2017 1035 SEILL JUNCTION
| BENGAL SCHOOL OF
I-—E—{?E‘ﬂ“' MEDITATION 2017 425 TECHNOLOGY
REMEDIAL
COACHING 2014 105 FACULTIES
MENTORING 2014 ALL STUDENTS FACULTIES
PERSONAL
COUNSELLING 2006 ALL STUDENTS FACULTIES
COMPUTER LAB 2006 ALL STUDENTS SKILL JUNCTION
SMART CLASSES 04,07.2018 ALL STUDEMNTS SKILL JUNCTION
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Approved by Pharmaey Coopcil of India, Mew Delki & AN India Conneil for Technical Education, Mew Delhi
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Capacity building and skills enhancement initiativestaken by the
Institution

The institute has sophisticated, state-of-the-art computer lab, a fully networked environment, high
performance servers and broadband intermet access facilities. Separate language lab facilities are there
for upgrading students in their communication skills. The special smart class rooms are well-lit, airy
and spacious with comfortable sitting arrangements, These are equipped with audio-visual teaching
aids to make the teaching-learning process more interesting and to create a visual impact in the minds
of the students. The students are encouraged to interact with the teachers inside of the classrooms
and outside of the classrooms to enjoy the benefits to a two-way communication. Special Yoga and
meditation sessions are arranged for the students to encourage them to maintain their physical fitness.
Apart from that a specialized mentoring system has been implemented in the institute since 2014 for
personal counseling of the students. Faculties are appointed as mentors for a group of students for each
academic year. The institute also focuses on the over all development of student and a rural health
camp including female faculties and students was organized by Women Cell of this institution at
Sugandha Saradamani Balika School under the flagship of UBA. Faculties had delivered lecture on
personal hygiene and menstrual cycle, thus enlighting the teen age girls and the students helped
organize the evenl

COMPUTER LABORATORY (Room No- 302)
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Language Lab

Good communication skills are indispensible for the success of any professional. The Language lab plays an
important role in the language leaming process. Innovative products such as digital multimedia conirol,
handsets, microphone and the interactive response pad are very useful for students learning languages for
communication. The electronic devices used in our laboratory will stimulate the eves and ears of the student to
acquire the language quickly and easily. The laboratory’s collection is designed to assist learmers in the
acquisition and maintenance of oral proficiency and cultural awareness.

Yoga

Special Yoga and meditation sessions are arranged for the students to encourage them to maintain their physical
fitness.

Mentoring

A robust mentoring system is developed at Bengal School of Technology and invalves a monthly meeting
between the faculty (Mentor) with the students. All aspects of the academic development of the students are
noted and the improvement areas for each of the students are discussed.

Approximate number of students per Mentor: 2045

Frequency of meeting: Once in a month, (30 days) A faculty member (Mentor) is assigned for a group of 2045
students to help them to clarify their doubts and improve their technical aspects of the courses. An information
database of the students is maintained by each faculty mentor for specific details like

1. Information about the student.

2, Previous Record of the student (including exams cleared)
3, Academic Performance in the college

4, Competitive Examination details

3. Co-curricular activities: The mentors meet the students periodically and review their performance in sessional
examinations, class tests and other academic activities,

Computer Lab

The institute has sophisticated, state-of-the-art computer lab, a fully networked environment, high performance
servers, broadband internet access facilities, the required software (licensed), the best printers, scanners,
CIVDVD writers, special statistical packages, CAD/CAM workstation, decision support system and electronic
database. Students are assured of more than adequate computer time, an excellent IT environment, qualified and
extremely helpful staff and all the necessary sofiware support. The students can work on their assignments,
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Smart classes

The special smart class rooms are well-lit, airy and spacious with comfortable sitting arrangements. These are
equipped with audio-visual teaching aids to make the teaching-leamning process more interesting and to create a
visual impact in the minds of the students. The students are encouraged to interact with the teachers inside of the
classrooms and outside of the classrooms to enjoy the benefits to a two-way communication.

Comtaet; 03326850084 $073944794 E Mail: prncipal@tstphamacy. s
Yisil wavw, bstpharmacy in
Courses offered: D, Pharm, B. Pharm, M. Pharm (Pharmaceutica), . Pharm (Pharmacology)
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MAULANA ABUL KALAM AZAD UNIVERSITY OF TECHNOLOGY
(Formerly West Bengal University of Technalogy)
B.PHARM Syllabus
(Effective from 2017-2018 Admission Session)

PTC 203 COMPUTER APPLICATIONS IN PHARMACY (Theory)
30 Hrs

Scope: This subject deals with the introduction Database, Database
Management system, computer application in clinical studies and use of
databases.

Objectives: Upon completion of the course the student shall be able to

I. know the various types of application of computers inpharmacy
2. know the various types of databases
3. kmow the various applications of databases in pharmacy

o }

UNIT-I 06 hours

Number system: Binary number system, Decimal

number system, Octal number system, Hexadecimal

number systems, conversion decimal to binary, binary

to decimal, octal to binary ete, binary addition, binary

subtraction — One’s complement . Two's complement

method, binary multiplication, binary division
Coneept of Information Systems and Software : Information gathering,
requirement and feasibility analysis, data flow diagrams, process
specifications, input/output design, processs life cycle, planning and
managing the project
UNIT-II 06 hours

Web technologies: Introduection to HTML, XML,
CSS and Programming languages, introduction to
web servers and Server Products
Introduction o databases, MYSQL, MS ACCESS, Pharmacy Drug database

UNIT-III 06 hours
Application of computers in Pharmacy - Drug
information storage and retrieval, Pharmacokinetics,
Mathematical model in Drug design, Hospital and Clinical
Pharmacy, Electronic Prescribing and discharge (EP)
systems, barcode medicine identification and automated
dispensing of drugs, mobile technology and adherence M@/t&d
|
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MAULANA ABUL KALAM AZAD UNIVERSITY OF TECHNOLOGY

(Formerly West Bengal University of Technology)
B.PHARM Syllabus
(Effective from 2017-2018 Admission Session)

PTC 293. COMPUTER APPLICATIONS IN PHARMACY (Practical)

Design a questionnaire using a word processing package to
gather information about a particular disease.

Create a HTML web page to show personal information.

Retrieve the information of & drug and its adverse effects using online tools

Creating mailing labels Using Label Wizard , gencrating label in MSWORD

Create a database in MS Access to store the patient
information with the required ficlds Using access

Design a form in MS Access to view, add, delete and modify
the patient record in the database

Generating report and printing the report from patient database
Creating invoice table using — MS Access

Drug information storage and retrieval nsing MS Access
Creating and working with queries in M3 Access

Exporting Tables, Queries, Forms and Reports to web pages

Experting Tables, Queries, Forms and Reports to XML pages

Recommended books (Latest edition):

Computer Application in Pharmacy — William E. Fassett —

Lea and Febiger,600 South Washington Square, USA,
(215)922-1330.

Computer Application in Pharmaceutical Research and
Development —Sean Ekins— Wilcy-Interscicnce, A John Willey
and Sons, INC,, Publication, USA

Bioinformatics (Concept, Skills and Applications) — S.C. Rastogi-
CBS Publishers and Distributors, 4596/1- A, 11 Darya Gani, New
Delhi — 1HO002(INDIA)

Microsoft office Access - 2003, Application Development Using
VBA, SQL Server, DAFP and Infopath—  Cary N. Prague -
Wiley Dreamtech India (P)L1d.,4435/7, Ansari Road, Daryagani,
Mewy Delhi =1 10002

Handbook of Computer Fundamentals, R.S. Salaria, Khanna
Publishing House, New Delhi.
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HU 181 COMMUNICATION SKILLS (Theory)

30 Hours

Scope: This course will prepare the young pharmacy student to interact effectively with
doctors, nurses, dentists, physiotherapists and other health workers. Al the end of this
course the student will get the soft skills set to work cohesively with the team as a team
player and will add value to the pharmaceutical business,

Objectives:

Upon completion of the course the student shall be able 1o

Understand the behavioral needs for a Pharmacist to function effectively inthe
aregs of pharmaceutical operation

2. Communicate effectively (Verbal and NonVerbal)
3. Effectively manage the team as a teamplaver
4, Develop interviewskills
3. Develop Leadership qualities andessentials
Course content:
UNIT=I 7THours
* Communication Skills: Introduction, Definition, The Importance of Communication,
The Communication Process - Source, Message, Encoding, Channel, Decoding,
Eeceiver, Feadback, Context
=« Barriers to communication: Physiological Barriers, Physical Barrers, Cultural
Barniers, Language Barriers, Gender Bamicrs, Interpersonal Barriers, Psychological
Barriers, Emotionalbarriers
# Perspectives in Communication: Introduction, Visual Perception, Language, Other
factors affecling our perspective - Past Experiences, Prejudices, Feelings, Envirenment
UNIT-1T 0THours
* Elements of Communication: Introduction, Face to Face Communication - Tone of
Voice, Body Language (Non-verbal communication), Verbal Communication, Physical
Communicalion
» Communication Styles: Introduction, The Communication Styles Matrix with example
for each -Direct Communication Style, Spirited Communication Style, Systematic
Communication Style, Considerate CommunicationStyle
Attested
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UNIT-I11 FTHours

UNIT-IY D5Hours

UNIT-V (4Hours

[Type text)

Basic Listening Skills: Introduction, Seif-Awareness, Active Listening, Becoming an
Active Listener, Listening in DifficultSituations

Effective Written Communication: Introduction, When and When Not to Use Written
Communication - Complexity of the Topic, Amount of Discussion’ Required, Shades of
Meaning, FormalCommunication

Writing Effectively: Subject Lines, Pul the Main Point First, Know Your Audience,
Organization of theMessage

Interview Skills: Purpose of an interview, Do's and Dont's of aninterview

Giving Presentations: Dealing with Fears, Planningyour Fresentation, Structuring Your
Presentation, Delivering Your Presentation, Techniques ofDelivery

Group Discussion: Introduction, Communication gkills in group discussion, Do's and
Dont's of group discussion

Attested
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HU182 COMMUNICATION SKILLS (Practical)

2 Hours | week

The following leaming modules are to be conducted using Wordsworth® English
language lab software

Basic communication covering the following topics
Meeting People

Asking Questions

Making Friends

What did vou do?

Do’s and Dont’s

Pronunciations covering the following topics
Pronunciation {Consonant Sounds)

Prosunciation and Nouns

Pronuanciation (Vowel Sounds)

Advanced Learning

Listening Comprehension ! Direct and Indirect Speech
Figures of Speech

Effective Communication

Writing Skills

Effective Writing

Interview Handling Skills

E-Mail etiquette

Presentation Skills
ested
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Recommended Books: (Latest Edition)

S

10,
11.

12,
13.
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Kulbhushan Kumar, Effective Communication Skills, Khanna Publishing House
2018 (AICTE Recommended Textbook 2018)

Basic communication skills for Technology, Andreja. J. Ruther Ford, 2" Edition,
Pearson Education, 2011

Communication skills, Sanjay Kumar, Pushpalata, 1*Edition, Oxford Press, 2011
Organizational Behaviour, Stephen .P. Robbins, 1"Edition, Pearson, 2013
Erilliant- Communication skills, Gill Hasson, 1*Edition, Pearson Life,2011

The Ace of Soft Skills: Auitude, Communication and Etiquette for success, Gopala
Swamy Ramesh, 5*Edition, Pearson,2013

Developing your influencing skills, Deborah Dalley, Lois Burton, Margaret, Green
hall, st Edition Universe of Leaming LTD, 2010

Communication skills for professionals, Konar nira, 2™ Edition, New arrivals  —
PHI, 2011

Personality development and soft skills, Barun K Mitra, 1*Edition, Oxford Press,
2011

Soft skill for everyone, Butter Field, st Edition, Cengage Learning indiapvt.ltd,
2011

Soft skills and professional communication, Francis Peters 5J, 1*Edition, McGraw
Hill Education, 2011

Effective communication, John Adair, 4" Edition, Pan MMachMillan, 2009

Bringing out the best in people, Aubrey Daniels, 2™ Edition, Me Graw Hill, 1999
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M 183 REMEDIAL MATHEMATICS (Theory)

30 Hours

Seope: This is an introductory course in mathematics. Thiz subject deals with the
introduction to Partial fraction, Logarithm, matrices and Determinant, Analytical
peomeitry, Caleulus, differential e Juation and Laplace transform,

Objectives: Upon completion of the course the student shall be able to:-
1. Know the theory and their application in Pharmacy
1. Solve the different types of problems by applying theory
3. Appreciate the important application of mathematics in Pharmacy

Course Content:

UNIT-I 06Hopwurs

* Partial fraction
Introduction, Polynomial, Ratiunal fractions, Proper and Improper fractions,
Partial fraction , Resolving into Partial fraction, Application of Partial
Fraction in Chemical Kinetics and Pharmacokinetics

* Logarithms
Introduction, Definition, Theorems/Properties  of logarithms, Common
logarithms, Characteristic and Mantissa, worked examples, application of
logarithm to solve pharmaceutical problems,

*  Function;
Real Valued function, Classification of real valued functions,

* Limits and continuity:
ction , Limit of a function, Definition of limit of a function (e-8

definition) Jim %" =g [jm S0 | _
X1 i
UNIT-II 06Hours

* Matrices and Determinani:
Introduction matrices, Types of matrices, Operation on  matrices,
Transpose of a matrix, Matrix Multiplication, Determinants, Properties of
determinants , Product of determinants, Minors and co-Factors,  Adjoint
or adjugate of a square matrix | Singular and non-gifgular  matrices,
Inverse of a matrix, Selution of system of linear of equations using matrix
method, Cramer's rule, Characteristic equation and roots of a  square
matrix, Cayley-Hamilion theorem, Application  of Matrices

insolving Pharmacokinetic uations
¢ L Attested
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UNIT-IIT D6Hours
*  Calculus

Differentiation : Introductions, Derivative of a function, Derivative of a
constant,  Derivative of a product of a constant and a function , Derivative
of the sum or difference of two functions, Derivative of the product of two
functions (productformula), Denivative of the quotient of twofunctions
(Quotient formula) ~Without Proof, Derivative of " w.r.r, where nisany
rational number,  Derivative of ¢*, Derivative of logex, Derivative of
a” Derivative of trigonometric functions from first principles (without
Proof), Successive Differentiation, Conditions for a function to be a
MAXimum or 8 minimum at a point, Application

UNIT-TV HHours
* Analytical Geometry

Introduction: Signs of the Coordinates, Distance formula,
Straight Line : Slope or gradient of a straight line, Conditions for
parallelism and perpendicularity of two lines, Slope of a line joining two
points, Slope — intercept form of a straight line
Integration:
Introduction, Definition, Standard formulae, Rules of integration , Method of
substitution, Method of Partial fractions, Integration by parts, definite
integrals, application

UNIT-V faHours

* Differential Equations : Some basic definitions, Order and degree,
Equations in separable form | Homogeneous equations, Linear
Differential equations, Exact equations, Application in solving
Pharmacokinetic equations

* Laplace Transform : Introduction, Definition, Properties of Laplace
transform, Laplace Transforms of elementary functions, Inverse
Laplace transforms, Laplace transform of derivatives, Application to
solve Linear differential equations, Apnlication in solving Chemieal
kinetics and Pharmacokinetics equations

Recommended Books (Latest Edition)

1. Differential Calculus by Shanthinarayan
2. Phammaccutical Mathematics with application to Pharmacy by
Panchaksharappa Gowda D.H,

3. Integral Calculus by Shanthinarayan
4. Remedial Mathematics, 5.B. Singh, Khanna Publishing House, New Delhi,
3. Higher Engineering Mathematics by Dr.B.S.Grewal
6. Advanced Enginecring Mathematics by Dr. Chandrika Prasad & Dr. Reena Garg, Khanna
Publishing House, New Delhi. Attested
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PTE 184 REMEDIAL BIOLOGY (Theory)
30 Hours

Scope: To learn and understand the components of living world, structure and functional
system of plant and animal kingdom.

Objectives: Upon completion of the course, the student shall be able to
* know the classification and salient features of five kingdoms of life
* understand the basic components of anatomy & physiology of plant
* know understand the basic components of anatomy & physiology animal with
special reference to human

UNITI 0THours

Living world:
* Definition and characters of living organisms
= Diversity in the living wo.ld
* Binomial nomenclature
* Five kingdoms of life and basis of classification. Salient features efMonera,
Potista, Fungi, Animalia and Plantae, Virus,

Morphology of Flowering plants
* Morphology of different parts of flowering plants - Root, stem, inflorescence,
flower, leaf, fruit, seed.
»  General Anatomy of Root, stem, leaf of monocotyledons & Dicotylidones.

UNITI 07Hours

Body fluids and circulation
*  Compaosition of blood, bleod groups, coagulation of blood
* Composition and functions of lymph
=  Human circulatory system
* Structure of human heart and blood vessels
* Cardiac cycle, cardiac output and ECG
Digestion and Abserption
* Human alimentary canal and digestive glands
* Role of digestive enzymes
* Digestion, absorption and assimilation of digested food
Breathing and respiration
* Human respiratory system
* Mechanism of breathing z.ad its regulation
* Exchange of gases, transport of gases and regulation of respiration
* Respiratory volumes

Attested
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UMNITII 07Hours

Excretory products and their elimination

¢  Modes of excretion

* Human excretory system- structure and function

*  Urine formation

* Rennin angiotensin system
Neural control and coordination

* Definition and classification of nervous sysiem
Structure of & neuron
Generation and conduction of nerve impulse
Structure of brain and spinal cord
Functions of cerebrum, cersbellum, hypothalumus and medulla oblongata
Chemical coordination and regulation

* Endocrine glands and their secretions

* Functions of hormones secreted by endocrine glands
Human reproduction

* Parls of female reproductive system
Parts of male reproductive system
Spermatogenesis and Oogenesis
Menstrual cycle

- 5 # @

UNITIV D5Hours
Plants and mineral nutrition:

* Essential mineral, macro and micronutrients

*  Nitrogen metabolism, Nitrogen cycle, biclogical nitrogen fixation

Photosynthesis
*  Autotrophic nutrition, photosynthesis, Photosynthetic pigments, Factorsaffecting
photosynthesis.
UNITV 4Hours

Plant respiration: Respiration, glycolysis, fermentation | anaerobic),
Plant growth and development
* FPhases and rate of plant growth, Condition of growth, Introduction to plant
growth regulators
Cell = The unit of life
* Structure and functions of cell and cell organelles. Cell division
Tissues
* Definition, types of Hssues, location and functions,

Atltestad
D&"’ R‘
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PTB 185 REMEDIAL BIOLOGY (Practical)
30 Hours

L. Introduction to experiments in biology
a) Study of Microscope
b) Section cutting techniques
¢} Mounting and staining
d) Permanent slide preparation
2. Study of cell and its inclusions
3. Study of Stem, Root, Leaf, seed_ fruit. flower and their modifications
4. Detailed study of frop by using computer models
3. Microscopic study and identification of tissues pertinent to Stem,
Root Leaf, seed, fruit and flower
6. ldentification of bones
7. Determination of blood group
8. Determination of blood pressure
9. Determination of tidal volume

Reference Books
I. Practical human anatomy and physiology. by 5.R Kale and E.R Kale,
2. A Manual of pharmaceutical biology practical by 5.B.Gokhale, C.K.Kokate
and 5.P.Shriwastava,
3. Biology practical manual according to National core curriculum Bivlogy forum
of Karnataka. Prof,M.J.H.Shafi

ﬁn@md
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Text Books
& Text book of Biology by 5. B.Gokhale
b. Biclogy for Engineers by Uma Devi, Khanna Book Publishing House,
¢. A Text book of Biology by Dr. Thulajeppa and Dr. Seetaram,

Reference Books
2. A Text book of Biology by BV, Sreenivasa Naidu
b. A Text book of Biology by Naidu and Murthy
c. Botany for Degree students By A.C. Duita,
d.Outlines of Zoology by M. Ekambaranaths ayyer and T. N. Ananthakrishnan,
e. A manual for pharmaceutical biology practical by S.B. Gokhale and C. K. Kokate
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The Brincipal

gengal School OF Technology
Chuchra, Dist Hooghly

West Bengal
Fef: Order dated 21.06.2018, to develop 2 Naos Of Smart Class Room
Sub : Completion repart and reloled popars

S,

At the outsed, | would like fo thonk you for giving us a chance o serve your esteemed insfitute, It is
our plegsure to inform you thot oll malerials requred for the said laboratory has been inslalied of
your college and the capflioned work s now complete and functional in of respect.

We also confirm that all the materials manufaclured, assembled & Installed by 3kill Junclion® camy
one year standord warranty as per the terms of order,

Further, we have completed demonstrolion & hands on fraining on the applicalion & usage of
$mari Class Room ond handed over the Room, today, L.e. on 0 L 7 OF o018

Attoched please see all the documents perfaining fo the instollafion of tha sald Icboratany.

We request you fo acknowledge receipt of all the documents, issue a completion carlificate and
fo clear our dues al the eordiest convenience.

Thanking you in anficipalien

For,

Sl Jumcion nfratech Py, LI on behalt of College

Afttested

Dole & Stamp NSy
Dr. P Suresh
- Principal
ngal School of Technology
Sugandha, Delh) Road
Hooghly, Pin-712102. W H
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Skill Junction Infratech Pvt. Ltd.
CiN- US0a0dWBInL AP TC 222050

REGISTERED OFFICE: CFFICE & WORKSHO®: .
T00 & 70, 3rd Flagy G5 L) Fesos, Regeent Hevikage | % webmail@skilluncion in
Shilpargss, Tha Ligtd Engirseing Par 1T - Kesnime Raml S draipes Foacpdidy & wwwoskilljuncticnin

LA-L Sathen 16, Salt Lase. Kougta- 700053 PO, K ggpar = 771301
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s SK,LL
JUNCTION
Tax Invoics

Tax Invelce Mo ¢ SKIN/18-19/03 Invelcs Date : 29-08-2018

SN }"."'H'.iilhh iAalrat =ch Pyl '_1-“.

Ililllmli of Recelver

[Detaits of Consignes

Ta1 & T03, 3rd Floar, CFE Shi|
Sector i, Salt Lake, Kalkata, Ff:?ml x
West Bengal )

GETIN/UIN: 19887 CS2613P17E
PAN: AAZCSIR13P

Direcior,

India

Bengal School Of Technology
ndha, Delhl Aoad, Near
Lchura Railway Statlon,

ena: 033 2686 2027

rgal Schoal of Technalogy [Bengal Schieod of Technoiogy
Director,
engal Schoal OF Technology

andha, Delnl Agad, Near
huchuira Railway Statksn,

oaghly,
inidia

ona! 033 2686 2027

Customer Po No : Emall Customer Po Date ; 21-04-2018

Sr ftam

M’Frdn’t Wall Pelmat, Paint at Front wall
Finighed m sll Respeg)

CACMANMADGL TS

‘&/Lunrn
Stnactune made wilk 19mm plywood ot pe I5 speeCieati
303/L585. Sutable lminave of 0.5 mm or highar of repued
make s pir Colour scheme o uLe

CACMIANYIODE 2S

3 Instructor Area Decking
7 195"

CACMANIOOLER

4 nstructor Dask
* insknuctor Desk
SEILLANYAD0021

White Baard
Wihdte Banre
CACMANVO0EZ T

5 Wired Microphone
Wired Microphone
CACMANV/O0BZS

mm Microphons

Wirsless Migrophone of SHURE or other reputed make
CACM/INV/O0B2S

B Short Throw Interactive Projector + Projector
Mounting Kit
Maie -Epson

Skill Junction Infratech Pvt Ltd.

1.0
Heos

1.0
Jabk

1.0
|ab

1.0
Mo

1.4
M

®22.B50.00

¥ 1592800

T 73,150.00

T 9, B00.00

¥ 8,600.00

¥ 2,800.00

T 19,80:0.00

T 90,000,00

Amount

T 22850.00

T 15.5928.00

¥ 73,150.00

¥ S.800.00

¥ 8.600.00

¥ 2.890.00

1 18.800.00

T S0.000.00

fegistered Office: TO1 & TO3, 3rd Flaor, CFB, Shilpangan LB L, Sector IW, Salt Lake, Kolkata - 700008
Emalt webmall@skiljuncticn.in Call; +91 9434 00 5091 / 9E30 80 5001

Fage 1 af &

Dir. ¥ Buresh
Frincipal
Bangal Schoc srhnology
Sugandhs, Dalhil Foad

Hooghly, Pin-Ti2106, Wh.
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SKILL’
INCTION

CACMANYVIDDZ08

9  sSpeaker 4.0
Speaker with il Amalifer Mos
CACMANVIDOBZE

10 Frelght and Forwarding Charges 1.0
Froight and Forwarding Charges NS
SEALANVIDO0LL

11 pPacking & Insurance 1.0
Packing & lnsurance Mo
CACMANYDES

Met Total

Discount

Tatal Aftar Discount

SGET @ 9% (State Goods & Service Tax)
CEST & 8% (Central Goods & Service Tax)

Total :INR Thraa Lakh, Forty Thousand anly.

—_— -

¥ 8.600.00 T 34,400.08

¥ 8, 700.00 1 8,700.00

% 4,800.00 T 4.B00.00

L1
2,94, ,918.00

N 6, 7EZ.00
¥ 2E8136.0
T 2583214
K 25,932.24

L
3,40,000.00

Tarms of Supply - Execution

= One year warranty i manufacturedfexecuted by Skill junction,

= Warranty as per terms of the manufacturer for items like the projector, & microphone etc,

ssue chegue | draft favoring
KILL JUNCTION INFRATECH PRIVATE LIMITED

& for payment through HEFT mode (la.} enline fund transfer

& 23 Skill Junction infratech Pyt Lid.

ank i: State Bank of India

nt ne 3 37260835291

nt typet: Currant

5 code ;: SEINDODOZO2

1 Kharagpur Branch,P.0. Kharagpur Technalogy Pin 7213032,

-"Tf Ehrt - Bg = l—ig
Fohit Koushik

Accounts Manager

|for Skill junctig

Dr. PSuresh
Princinal
Bengal School of Technology
Sugandha, Dothi Road
Haoghly, Pin-71a10d, WB,

Ragistered Office: TOL & T03, 3rd Floor, CFB, Shilpangen LB 1, Sector I, Salt Lake, Kolkata - 700098
Emait webmall@skiljunction.in Calk +91 9434 00 5091 / 9830 80 5081

‘ Skiil junction Infratech Pvt Ltd,




SKLL®
JUNCTION

Tax Invoice No : SKJNMB-18/03

Tax Invoice

Involce Date : 25-06-20158

Skl Junction Infralech Pyt Led,

Tot & TO3, 3rd Flaor, CFB Shilpangan LB-1 Sector
lll, Sal Lake, Kalkata, Pin-7O00G98, Wesi Bengal
GSTINUMN-IRAATCEIR1IP1ZE
PAM:AAFCSIGTIR

Dictails of Recoiver

Delafs of Consignae

Ta,
The Direcor,
Sugandha, Deihl Road, Hear

Ta.

Bengal Schoal of Technology
Tha Directar,

Bangal Semool OF Technology
Sugandha, Delhi Road, Mear

H-un‘gGJ Sehoal of Technalogy

cugandhas, Delbi Road

Hooaghly, Pin.7132 102 WE,

Chuchira Raikay Station, Crachura Railvay Siation,
Heoghty, Hoaghty,
, India , India
Phone: 033 2606 2007 Phone: 33 2685 2027
Cuttomer Fo Mo : Emall Customer Po Date © 291-04-2018
'ﬂr-Tr-n ary Rata Amount
1 Front Wall Pelmet, Paint at Front wali 1.0 Job % 22 B50.00 £ 27 A50.00
Finishaed In ot Respent
CACMANVII0TTE
¥ Liasia 1,0 Mos T iag2800 % 19.926.00
Sensne e with 10mm plywost as ped S apeafcaion 30001909, Sulable |eminale of
08 mewooor Baghes of repuded maks as per colour scheme o use,
CACMANO0a4
2 instructor Area Decking 1.0 Job ¥ 73,150.00 % 73,150.00
T 18"~
CACMANAIOTED
4  instructor Desk 1.0 Jab % 9,800.00 £ 9,800.00
Instrusim Desk
SHILLAM00H
1
5 | Whie Bosrd [ 1.0 Mesg T 8.600.00 T BE00.00
| ‘While Boand |
CACMAMWAOBET
&  wired Microphone 1.0 MNes ¢ &.850.00 T 2.850.00
W Murophors
CACMINO0EES [
7 Wireless Microphone | 140 Nas ¥ 15,800.00 T 18,800.00
| Whisigas Mayphore of SHURE of sher repuied make [
CACMANVDOS2E !
B | short Throw Intaractive Projactor + Prajecior Mounting Kt | 10 Nes i T 50,000.04 ¥ 50,0a0000
| Mshe -Epson
| CACMANDO208 Al | ted
Dir. P 'Surash
I:"l.'L':‘:I;'J.'.l'l




¥ Speaker 4.0 Mos £ B8,600.00 ¥ 34,400.00

S wih inball Arpifar
CACMINVODAZS
10 Freight and Foraarding Charges 1.0 Nas ¥ 8,700.00 ? 8,700.00
SKILLINVD0011
" Packing & insurance R 1.0Mes | #.4,800.00 £ 4,800.00
Fasckisg & bnymnoe
CACMINVIORSS
Mt Tatal ' F2,04,916.00
Diseawnt . ¥ A TR0
Total After Déscount T 288136.0
SGAT @ 9% (Stale Goods & Saervice Tax) T 2591204
CGST @ 9% (Central Goods & Servics Tax) F25532 34
Tatal :INR Thres Lakh, Forty Thousand only. g ¥ 3,40,000.00
Terms of Swepply - Execution

= O year wamanky f manufaciredfenecisted by Skdll Junclion
= WWasTEnly 83 per 1erms of the manufaciuses for ilems Gke the projecics. & micraphone eic,

Payment Details

Imsu cheque | deall Tivedsg

SRILL JUNCTION IWFRATECH PRAVATE LIMITED Rohil Koushik

Dtalis for paymairt thesugh HEFT mods (.| onliss fund tressher Accounts Manager
Hame & 5kill Jursction infralech P Lid. tor Skill Junciion Infratech P, Lid,

Bank & State Bank of Indea

Aocount no & I7IE0E3IEZAY

Account typec: Cument

IF5 code :: SEINOGO020E

Address o Khamsgpur Branch PO, Fharagpur Techndiogy Fin 721302

Attested

Dr. Q%:resh

Principal
Bengal Szhoal of Technology
Sugandhe, Dainl Road

Hocoly, Pin-T12303, WA,




To Whom It May Concern

Bank Deatails

Issue cheque / draft favoring
Skill junction Infratech Pyt Ltd

Details for payment through NEFT mode (ie.) online fund transfer
Name ::3kill Junction Infratech Pyt Ltd

Bank :; State Bank of India

Account no :: 37260835291

Account type:: Curment

IFS code :: SBINOOOO202

Address :: Kharagpur Branch,P.O. Kharagpur Technology Pin 721302,



&

SKJLL®
JUNCTION

Latgrampn & Hulkimedia bferactive Labs

Skill Junction Infratech Pvt Ltd

WL TOE Jed Flsor CFE
Thwpangan Tha Light Engiraeing Perk
LB- 1 Sechor Bl Balt | ake, Vallats - 700068

% webmadEskillpanction.in

0 91 S43A00E00]

Repistared Office ‘

Attested

Dir. B Suresh
Principal

Bangal Schonl of Technology
Sugandha, Halhi Road
Hoggily, Pia-Ti210Z, WL,




BENGAL SCHOOL OF TECHNOLOGY

(A College of Pharmacy)
Sugandha, Hooghly, West Bengal-712102

Date: 19/10/2019

CIRCULAR

It is to inform all the mentors to submit the mentoring meeting reports of August and

September 2019 to the head mentors by 22" October 2019 positively.

The Head Mentors are instructed to compile the report and discuss the same with Chief

Mentor and the undersigned in a meeting scheduled on 23™ Qctober 2019, 4.30pm. All

the head mentors should attend the meeting without fail.

G g .I'rj,!{-'_l1
Director (Academic)
Bengal School of Technology

Copy 1o:
1. Faculty room- 1
2. Faculty room- 2 Attested
3. Dr. Sudip Kumar Kar, Chief Mentor &% \
Dr. P¥Suresh
Principal
Bangal Echool of Technolagy
SL::.':':;&.'.-E'..’-. Dby Hoad

Hocoighly, Fin-T1210%, wWE.




BENGAL SCHOOL OF TECHNOLOGY

(Courses offered: B, Pharm, M. Pharm (Pharmaceuties), M. Pharm (Pharmacology)
Approved by PCIL & AICTE, Afiilisted to MAKAUT
Aceredited by NAAC, Accredited by NEA for B. Pharm
Sugandha, Delhi Road, Mear Chinsurah RS, Hooghly-7172 102, West Bengal
Phane: 033 26866064/4913, Telefax: 03326864281,

E Mail: batpharmacy@hotmail com, Website: www.hengalschoolofiechnology.org
Date: 03/03/2020

INTERNAL CIRCULAR

It is to inform all the mentors to submit the mentoring meeting reports held upto

February 2020 to the head mentors by 6™ March 2020 positively.

The Head Mentors are instructed to compile the report and inform the same to Chief

i
Principal

Bengal School of Technology

Mentor for further discussion with the undersigned.

Copy to:

1. Director (Academics)
2. Faculty room- 1
3. Faculty mom- 2 Attested
4. Dr. Sudip Kumar Kar, Chief Mentor @

Dr. P Suresh

Pl‘.i!‘l:'.'_'pﬁ[
EE]:‘gﬂl Schioo! of li-_'-"ll'lﬂll:l'gv
SURAnTtha, Dl Hogs

How '~|...'_.'_ Fin ?‘_|_.-.‘ Ta



BENGAL SCHOOL OF TECHNOLOGY
Sugandha, Delhi Road, Hooghly, West Bengal 712102

MENTOR LIST (2021-22)
Baich | Roll No. Name of Faculty Designaticn | Contact No.
Dr. Sudip Kumar Kar | Chief Memlor | 5830357354
15301930044, »
19301921001 10 30 h_ir._h.l'u-Hmm Rera Head Mentoe | BAZ0ET933T |
B. Pharm 15300921020 1w 41 Dr Durgesh Ranjan Kar Mentor QEIIRTRIGS |
021-25 1530091042 1o &2 iy, Biswally Basy Blenlor ST
(LG 18300921063 1w 77, =i |
19301921085 10 91 M Jayesta Maili Menior BITZHGRSE |
153005200452 ta 113 Mir. Shaibal Chandra Menior Iﬂlﬂmﬂ |
I9301520001 1n 25 | Ms. Trisha Chalierjee Menior B250581555
19301920024 12 45 Rir. Avon Dusta Merter BRI 4THE
B. Pharm IF30TDHM T 10 €9 hs. Sarbani Biswas Das Menloe QOG54 16T]
24 | 1301900 1o 92 Mr Ezusik Bhar Head Menior | BEBEIIZA11
e 1F300920043 to 105
(G-} 19301521078 1o 85
II 19301921 1 1410 115 hir. Shddbeswar Maid M entor 7361 T2
| { Lateral)
1
{ L 193005099001 1 19 Mz, Szamyva D Head Menlor | 9533878056
l 1930191902010 38 | M3, Sudipla Roy Mentor OET4224891
B. Pharm ::;g:::ﬁ 1I.: g hir. Soagala Mallick hlentor BOITA5T94G ..
20019-23 18301519073 1 86 Dr, Dharmajit Paarayak | Mentor 9533122 |
{LMG=N1T) L s |
I9301 919087 w 103, |
P9301520007 ta 115 Mr. Atanu Charterpes Menior 219010550
{Lateral) |
1
19301918012 1034 | Ms. Dishari Duita Head Mentor | 8777451895 |
19301918035 o 57 Eir. Raja Majumder hienior E2606 16603
B. Pharm 19301918058 o 80 [ Mr. Partha Pratim Das hientor B334019509
n18-12 19301918081 Lo 103 Ms, Rituparna Dras hienior O 1400350
(LAG-IV) IRI01SI8004 ko 16,
F930191%043 ba T2 hiz. Sgsmita Dach hdenioe TOOS02173
{Latersl)
M. Pham (Pharmsccules) T
2021-23 (PG| 193203210401 o B4 Dr. Biswajit Basu Menior AT240142699
M. Phanmm (Pharmscestics) P
2000-22 (PO 19320320001 to 14 De. Paramits Dey Merice S8 1477424
M. Pharm (Pharmocology ) :
202123 (PG-1) 19320221001 e 12 Dr. Samir Kumar Samants | Memior SO01539]152
ML Pharm (Pharmacaology) F
2000-22 (PGHII) 120220001 ko OF [, Samir Kemar Samanta | Menior 0303539152
Mote: Meator list remain fized for the enfire scademic session. .'l':| :
AL
Copy ta: Dr P Suresh
1. - (Miica Principal
b Mweuiny Phetice Ro Bengal Scheal of Tachnalogy
1. Siudent's Natice Board (UG & PG) Sugandha Delht Bead
Pin-T12102, Hooghlv
Wipsy Bengal
Dr. P Buresh
Principal

Bangal Schoal of Technology
‘gandhae, Dakhi Rosd
Husaily Pinag12102 W




BENGAL SCHOOL OF TECHNOLOGY
Sugandha, Delhi Road, Hooglily, West Bengal 712102

L% )
Batch | Roll No. Nameof Facolly | Designation | Contaet No.
= Dr Sudip Kpmarkar | Chief Mentor | 9810347384
i — [ UpuMsm Hend Mentor | 9433475303
| D, Pharm DPH0-001 10020 | Dr Nibar Ranjan Pal Mentor | 9433579494
| 2020-12 DPH20-021 10 040 | Mr Eﬂwﬂﬂ_ﬂmh Roy | Mentor | Bi94E31385
| DPHI0-041 10 D60 Ms. Sanpila Pansa Mentor | B1as367451
| 19301520001 1021 | Dr Ramesh ﬁmﬁnﬂ@@. " Mentor Tog3a00nm:
B 'hanm 19301920032 w42 | Mr Ayon Dunin Mentor 6290 T4TMEG
202024 Lmq!nznma:;u_n} Mr SalkatSarkar | Memor | 8924086000
(uG-1) 19301920004 10 B4 | Mr Kowsik Bhar | Mentor | BBB6322911
| 19301920085 10105 | Dv Sankhadip Bose i _l_ﬂ:n_d Mentor | 9932641201
19901919000 1019 | Ms_ Sasmyn Das =. | Head Memtor | 9533878056
| 19MN91900 1038 | Ms SedpmRoy | Memsr | B44953297
B M 19301919039 10 57 | Mr Sougats Mallk Mentor | ADI7457949
2019-13 1930101908 a2 | | ; e
UG-8 19301919073 1o B fr Disarmagn Patianovak Blenios 'H]JTI??-TE
19301919087 to 103, | ¥ Bl =
| | Mr Aana Chatterjee Mentor ﬁ.."'."HF:IIEI-"-Hﬂ
ATERAL iy
199I8A12 60 34 | My Dishan Duia Hewd Menior | 9703732736
19901912075 10 57 | Mr Raja Magumider Mentor | R2606 1665
i haam R RIE (R tv KO Mr Pastha Pratim Das Mentor K340 19500
2018-22 1930191 $01 10 103 | M Ritupama Das_ Mentor | H9R14D0206
(eI 19U FIE LM 10 |16, | e
9 9003 1o 72 M. Sasmita [hsh Bcntur TODROGZI TS
1l weral) S — B
| Mr kh Hussam Heza Head Mentor | BA20579337
9301917008 10 30 De Browajit Basu Mentor 0724 142659
19301917031 1053 | Dr. Anandamoy Rudra Mentor | RGITHSISIS
B Pl | 19901917084 1076 | Mr Abhyit De Mentor | §374B4TST)
07-21 19301917077 10 100 De_ Durgesh Ranj m_l.’._-n_ | Mentor | DRIIRTO36S
(LIG-IV) 1930917100 10 122 | Ms Joveels Main ‘Mentor E2TI0GES 16
19301917123 0 131, | N 1T
19901918000 1o 11, | Mr Shaibal Chandra Mentor B0 16287225
117 {Loteral) -
M. Mharm % | ==
Piarnioceatic) All studenis Dr Paramiia [y Menlur A0F14TT 24
M Pharm - T B =
 Phanmacology | | A1 sdents | Mr Abhijit De Mentor B2T4847571
Mate: Menator list remain fived far the entire scademic session.
-~
PRINCIIAL
Capy g
1. Offize
I Faculty Notlee Haard Alt d
3 Sewdent’s Notice Board
Dr. P Suresh
Principatl

Bangal Sthool of Technology
Bugandha, Dellu Roed

Hucghly, Pin-712102, WB.




BENGAL SCHOOL OF TECHNOLOGY
Swgandha, Delbi Road, Hoopghly, West Bengal 712102

Batch

1 Pharm
Jy-23
g1y

B Pharm
MWy E-22
LG

i Phirin
210
NIRRT

1 M
e
(G v

M. Pharr

LA LIR
{ Mhermncalogy

E T (2019-20

' _-:_l-"l;ll Nik, _r'in_'i;ﬂ-i Flnuﬁ}_ ) | !lgsul_lhn_ _I:'_nqlgﬁ Nii.
Dr Sudip Kumar Kar Chicl Mentar | 9830 357354

! - | Ms. Saumya Das = H-mdM-.'ntﬂr 9533878056
011024 '.'-lu Sudipta Koy ‘Mentor RU44953207
| 2510 48 J'-'Ir Soupata Mallwk ¥ H:-.rﬂn-: ROIT4ET940
w72 Mg Dharma P 1 Patmanay ab | Mentar 9533727372
1T3w%  Mr Atanu Chatterjee hentor _| 6201910580
i  Dr Kazi AmalAl | Head Menior mmwu
1210H | Ms Dhshori Dutta Mentor @‘uh'."i“ﬂﬁ
| 35 to 57 | Mr | Raa Majumder Memor 33-!'?3!55?-1
SR in R | Mir Partha Pratim DNas Mentor | RiF401950%
LRI o 107 | Ms Rituparna Das | Mentos | 398140029
| bod e 116, LA | M, Sasmvita Dash | Memtor ' ?EIIJEEI['I"‘E'J"I
) | M Kb Flussan Reza Head Mentor | B420579337
(K 15 18 - D Peswayit Basu hleriton '-il"!"'-lll-l-"'fs"!“
11 1 %3 I Anandamoy Hudra Menlor | B69TBS1515
a4t Th Wi Ablayin h{' Pdcivin | B2T4RATETI
P71 100D 1% Durgesh Ranjan kas | Mentos ORI 1RT9305
w122 Mi Md Adil Shaharyar | Mentor 9T4RINITI
i L0 AT | M Shahal Chandm | Mentor | BOIAZR2 IS
I3 1Parniin Do | Henid Mentor | 9051477424
[ 1w 35 bdr Bswanath Chash Menlor 013 122646H
o a1 50 b s T Menlor 9073221 124

| Daspupla
his Maowtrey'es i

T 7T Chatlopadhyny ?luil'.!'ﬂblll THI3HIG0
TH i YR _ Ms Sangila Fam‘.i. | Mesitor RITORE2NTY
r s |22 " M Avun Dulia Mentor ‘J'l'li:lﬂr.l?h:'li
L35 oo 3R, LAY | M AT Siemanta | Mentor D474 194514
Al students 1y Kaw Asral Al Mentor TOOTS 9724
Adl studemms kir Ahhipt De Mentm | R2T4B47571

[ PFhosmaaceutiss

Nate: Mentor list remain fixed for the entire academic session,

iCopy b
I, Dirceiar (Academich
1, iTice
1, Faculty Notiee Board
4, Stwdent's Nolive Bourd

Bangal Sehigo] of Tach

I E-rl .-... 1 -_|
baiimg [ :

i Baia

' Time Allotted

z-l& II"
Tuesday of
every monih
11 30 pop o

| 230 jun)

Il‘& _lll
Wednesday ol
every month
11,30 pm e
230 pm)

-'"'IE. 4*
Phoesdoy ol |
every month |
{130 pmis |
20 pim)

Erll.l ‘1I]|
Fridary of
ewvery montli
(.30 pms |
290 pm ) |

Pl Ll
Saturday of
| every mamth
i b 30 pim i
230 pam

i




BENGAL SCHOOL OF TECHNOLOGY
Sugandha, Delhi Road, Hooghly, West Bengal 712102

VI M Fi} | 1]
 Batch | Roll No, Name of Faculiy Designation | Contact No. | Time Allotted
TR-110 TR=19 | Ms. Saumya Das Head Mentor | 95331878056 | 2 & 4*
B. Pharm TR-20 to TR-38 | M3, Sudipin Roy Mentor B944953297 | Tuesday of
20i9-23 TR-3% to TR-57 Mr. Sougata Mallick Mentar 8017457949 | every month
(UG-} TR-58 10 TR-76 | Mr. Dharmaiit Pattanayak | Menior 9533727372 | (130 pm to
_ | TR-7710 TR93 | Mr. Atanu Chaterjez | Mentor 6291910580 | 230pm) |
MNote: Mentor list remain fixed for the entire academic session,
/@W{"
FPRINCIPA
Copy to:
I, Director (Academic)
L (MTieo
3. Faculty Natice Board
4. Stodent’s Notice Board
Mt ﬂd
L :a-‘"h._
Dr. P, Suresh
1 o '--.:".-_'.-. - nﬂam‘r
Bangal S ;
- 2110 e W



BENGAL SCHOOL OF TECHNOLOGY
f Cateme of Flrarmac)
Approved by Pearmacy Csuncil of Isiia, New Deshi & Al imdla Couneil for Technbesl Edweation, New Delhd
Affiliaied to; Maulona Abul Katany Azad University of Technology (MAKAUT) &
West Beagal Sime Counil of Tecksiical and Wosational Edecation e 5kill Dewelopment (WBSCTANERSD)
Aecredited by NAAC, Aocradited by NEA for & Fharm
Sugandhs, Delhi Road, Mear Chinssah Raitway Station, Dist: Hooghly-7 12 103, West Banpal

\ MENTOR LIST (2018-2019)
sLNO. | NAME OF MENTOR ROLL NO.
1" YEAR
1} Dvr. Sudip Kumar Kar 12-32
o2 Mr. Om Prakash Panda 33-53
03 Ms. saibalChandra 54-74
04 Mrs, SashmitaDas 75-95
05 M, Abhijit De : 96-116
o 2" YEAR
01  Dr, Kazi Asraf All 08-32
02 " Ms. Disharl Dutta 33-57
03 M. Sudipta Roy 58-82
04 Mr. Durgesh Ranjan Kar 83-107
05 or. Anandamoy Rudra 108-Rust
3" YEAR
ol Dr. Paramita Dey 13-38
02 Mr. Atanu Chatterjée 39-63
03 Mr. Sougata Mallick B3-88
04 Mr. K.H.Reza 89-114
05 Mr. Raja Majumder 115-Rest
4" YEAR
0 fulr. Biswanath Ghosh 01-25
02 M. Dharmajit Pattanayak 26-50
03 IDr. Hriday Bera 51-75
4 BAr. Ayon Dutta To-10d
05 Wir. Amit Samanta 100- Rest
.
Dr. P Suresh
principal
Pangal E.-':I?:L ggww

=1 L] ALLELE

“iy, P T12102. WB.

| 5 IPTRELL




BENGAL SCHOOL OF TECHNOLOGY
fd College of Pharmocy)
Approved by Pharmacy Council of Indis, New Delhil & All Indis Couscil for Technical Education,
Mew Delhi
Afflliated to: Meulana Abal EKalam Axnd Usiversity of Techmology (MAKALT) &
Bengal State Couneil of Technical and Vocational Education and 5kill Development (WBSCT&VERSTY
Accredited by NAAC, Aceradited by ¥BA for B, Phara
Supandba, Delhi Road, Mear Chinsurah Railway Stntion, Dist: Hooghly-712 1

02, West Bengal

MENTOR LIST: 2017-18 (ODD SEM)

Year FACULTY Roll no of Students |
Dr. Sudip kr. Kar (Head)
17 Ms. Sudipta Roy 1-25
Mr. Sougata Mallick 26-50
Mr. Mainak Chakraborty 51-75
Mr. Pallab Ghosh T6-100
Dr. AnandamoyRudra 100-rest
Mr. AbhijitDey [Head)
Ms. DishariDutta 13-38
F Dr. Sudip kr. Kar 39-63
Mr. Raja Majumder £4-88
Mr. DharamjitPattanayak 89-114
Mr. Omprakash Panda 115-rest
== Mrs. Saumya Das (Head)
Dr. Jayanta Chatterjee 1-25
Jne Mr. Raja Ciiakraborty 26-50
Ms. MonalishaSengupta 51-75
Dr. Arijit Guha Te-100
Mr. Fulchan Ali 101-rest |
Dr. ParamitaDey (Head)
478 Ms. Annanya Gangopadhyay 1-25
- Mr. K.H.Reza 26-50
Dr. Biswanath Ghesh 51-75
Mr. Atanu Chatterjee 76-100
Mr. Pallab Ghosh 101-rest
Attested
e
Dr. HS5u resh

Frincipal .
Bonosl Sehoal af Tachnoasgy
i RLE : (1= D-\:LI'H Hl'.!‘-:l'j

: Ben 12102, WE

Huonghiy, Pas




BENGAL SCHOOL OF TECHNOLOGY

A mmafﬁum.}:l

Approved by Pharmacy Council of India, Sew Defhi & Al India Council for Technical Education,

Mew Del

I hi
Affiliated to: Maulena Al Kabsn Azad University of Technology (MARAUT) &

Bengal State Councll of Technical and Voeasional Education and Skill

Development (WBSCT&VE&SD)

Avcredited by NAACG, Acoredited by NBA for B. Pharm

Sugandha, Delhi Baad, Mear Chinpamh Raikvay Siation, Dise: Hooghly=

712 102, West Bengal

MENTOR LIST: 2017-18 (EVEN SEM)

Year FACULTY Roll no of Students
157 Dr. Sudip kr. Kar (Head)
Dr. Sudip kr. Kar 1-25
Mr. Omprakash Panda 26-50 |
Mr. Sougata Mallick 51-75
Ms. ManalishaSengupta TE-100
Mr.Arijit Ghosh 100-rest
Ms, DishariDutta(Head)
IND
Mr. DharamjitPattanayak 13-38
Mr. AbhijitDey 39-63
Mr. Pallab Ghosh f4-88
Mz, Disharilutta 39-114
Mrs. Sasmita Das 115-rest
Dr. Kazidsraf Ali (Head)
RO
Dr. ParamitaDey 1-25
Mrs. Soumya Das 26-50
Mr. K.H.Reza 51-75
Mr. Atanu Chatterjee 76-100
Dr. KaziAsraf Ali 101-rest
4TH Dr. Biswanath Ghosh (Head)
Dr. Blswanath Ghosh 1-25 i
Mr. AdilSeheriyar 26-50
Dr. Anandamoy Rudra 51-75
Mr. Omprakash Panda 76-100
| Mr.Arijit Ghoesh 101-rest
sted
.
De E Uﬁm
Prineip
-1 ol Teqhnn'bl:ﬂ]‘f
H'EHE-'?;EER{:I' E-'I':I":I.-?!:Dnd
i 3 Tl ik

'|_.'||||'."_\"|'.'.']'. L



BENGAL SCHOOL OF TECHNOLOGY
i College of Pharmacy)
Approved by Pharmacy Counell of India, New Delhl & Al Tndia Council for Technical Edugation,
Mew Delhib
Adfiliated see Moulzra Abul Kalam Azad Urniversity of Techralegy (MARAUT) &

Benpal State Comneil of Technical and Vocational Education and Skill Developmert (WBSCTAVESSD)

Accredited by NAAC, Accredited by NBA for B. Pharm
Supnniha, Delhi Riosd, Menr Chinsusah Rallway Station, Dist: Hooghly-T12 102, West Bengal

MENTOR LIST: 2016-17 (ODD SEM)

Year FACULTY Roll no of Students
Mr, Atanu Chatterjee 1-32
Mr. Mayur Chakrahorty 33-63
L Ms. SrifltaDutta 1-31
Mr. Fuichan All 32-83
Dr. Sudip Kr Kar 1-28
MrsJayita Mondal 29-57
F Me. Abhijit Dee 53-B6
M= Shatavisia Mukherjes #7-115
pr. TamalMairy 116~ to rest
Mr. K H Beza 1-30
Mr. Raja Chakranarty 31-60
E L Dr. ParamitaDey 315
Mr. TaraknathChatterjes 91-120
M. RudranilBhowenick 121 to rest
Dr. ayanta Chatterjoe 1-30
4™ Mr. AngshumanBhattachyarya 31-60
Mr. BiswanathGhosh 61-90
Dir. LM, Hossain 91 to rest
MENTOR LIST: 2016-17 (EVEN SEM)
Year FACULTY Roll no of Students
Mr. Atanu Chatterjes 130
Me Abhiiit De 31-83
1= Mrs.]ayita Mondal 6451
Ms.AnanyaGangopadhyay 94-Rest
Mr. TamalMaity 1-30
Mr.0mprakash Panda 31-63
2R M=, Disharidutta 64-93
Dir. ArijitGuba Q4-Rest
Dr. ParamitaDley 1-30
Mr. K H Reza 31-60
L Mr.Fulchan Ali 61-50
Mr.BudronilBhowmik 91-105
Dr.Sud|pKr.Kar 105-rest
Dr. Jayanta Chatterjes 1-30
L 2L Dr.Tapan Shaw 31-51
Mr. BiswanathGhosh 51-82
Miss. MonalishaSengupta B3-rest
Attested
Dr. P 'Suresh
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BENGAL SCHOOL OF TECHNOLOGY
il Conliege of Plarmacy)
Approved by Phormacy Council of Tndia, New Delhi & All Indiz Coaecil for Technigal Edecation,
Few Delki
A ffiliated in; Maulana Abul Kalem Aznd University of Technodogy (MAKAUT) &
Bengal Stmte Counctl of Technical ad Vocativesl Education and Skill Development {WBSCT&VELESD)
Averedined by NAAC, Acoredited by NEA for 8. Plarm
Sugasdha, Delbi Rood, Near Chinsurah Railway Station, Dist: Hooghly-712 102, West Bengal

MENTOR LIST: 2015-16(0DD SEM)

Year FACULTY RBoll no of Students
Mr. Atanu Chatterjes 1-30
157 Ms Dalia Dutta 31-60
Mr. Abhijit De G1-90
Ms Jayita Mondal 91 to rest
Mrangshuman Bhattacharyya 1-30
Dr, Sudip Kr Kar 31-60
2 MrKajidsraf Ali 61-90
Mr. TemalMaity 91 to rest
Mr K H Reza 1-20
Dr. ParamitaDey 21-40
= Mr. BudranllBhowmick 41-60
Mr Prasanta Humar Chakralorty 61 o rest
Dr. Jayanta Chatterjee 1-21
4™ _Dr. GoutamChatterjes 22-43
Mr. BiswanathGhosh #4 to rest

MENTOR LIST: 2015-16(EVEN SEM)

Year FACULTY Roll no of Students
Mr. Atanu Chatterjes _1-25
M. MayurChakravorty 26-51
15T Dr.SubrataBasu/Ms. SrijitaDutta 52-77
Ms. Sharmizhtha Pal TH=-101
- Mr. Fulchan Ali 102 to rest
Dr. Sudip Kr Kar 1-28
Mrs. Jayita Mondal 29-57
Mo Mr. Abhiit De 50-86
Ms. Shatavisa Mukherjee 87-115
Mr. TamalMairy 116~ o pest
Mr KH Rez 1-24
Mr. Raja Chakraborty 25-44
b Dr. Paramitalay 5073
MrTaraknathChatterjes Ta-9H
Mr, RudranilBhownick 9 to rest
Dr. Javanta Chatterjae 1-£1
4TH Mr. Anpshuman Bhattacharyya 22-43
Mr. BiswanathGhosh 44 bo rest

sted
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Principal
Bangal Schoel of Technology
Sugandha, Dalhi Baad
Hooghly, Pin-T12102, WE.
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BENGAL SCHOOL OF TECHNOLOGY
A College af Plarmar)
Approved by Pharmacy Council of India, New Delhi & All India Cowncil fer Technleal Edweation,
Mhw el
A filisted to: Mawlmma Abul Kalem Azad Unbversity of Technology (MAKAUT) &
Bengal State Council of Technical snd Vocationsl Education and Skill Development (WBSCT&VE&SD)
Avccredited by NAAC, Acoredited by NBA for B, Pharm
Sugandha, Delhi Road, Mear Chinsursh Railway Station, Dist: Hooghly-T12 102, West Bengal

MENTOR LIST: 2014-15(0DD SEM)
Year FACULTY Roll no of Students |
Mr Atanu Chatterjee 1-30
15T Ms Dalia Dutta 31-60
Ms Jayita Mondal 61-90
Mr Kumar Anand 91 to rest
MratinGangopadhyay 1-20
Dr. Sudip Kr Kar 21-40
Zm Mr Prasanta Kumar Chakraborty #1-60
Dr. Hemanta Mukherjee 61 to rest
MrShubhabrata Roy 1-20
Dr. SusomasreeMaji 21-40
3R MrBiswanathGhosh 41-60
Dr.GoutamChatterjee 61 to rest
Mrs ParamitaDey 1-21 |
4TH Mr. RudranilBhowmick _22-43
Dr. Jayanta Chattopadhyay 44 to rest
MENTOR LIST; 2014-15(EVEN SEM)
Year FACULTY Roll no of Students
Mr.Soumen Banerjee 1-30
15T Ms Dalia Dutta 31-60
Mr Atanu Chatterjee 61-90
Mr Kumar Anand 91 to rest
MrAtinGangopadhyay 1-20
Dr. Sudip Kr Kar 21-40
2 MrEajiAsraf All 41-610
Dr Hemanta Mukherjee 61 to rest
Ms Jayita Mondal 1-20
Dr. ParamitaDey 21-40
Jen Mr. RudranilBhowmick 41-60
Mr Prasanta Kumar Chakraborty 61 to rest
Mr, Angshuman Bhattacharyya 1-21
4TH Dr. SusomasrecMaji 22-43
Mr. BiswanathGhosh 44 to rest

AZF/E{:I
Dr. P Buresh

; Frincipal
Bengal Schoal of Techriol

Sugandha, Delly Brad
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BENGAL SCHOOL OF TECHNOLOGY

(A College of Plarmacy)
Approved by Pharmecy Councl of Indis, New Delhi

Rl e Nladaenn Wb Kl Avad Lnisrits of T A NPRRAL T i ivmsely kv v Wiest Dlempal U msgran of Tockrslega 1 &
ek Memigal ears 4 osaedil ol Dgubacal ardd Viwater .'|'..'L..JIldll.i\l"th|]\'|.l!.|"|'...'-1l1||||-"ﬂ TAN] & SEl
) Averedited by NAAC, Aceredited by VEA for B, Plara
fugandha, Dethi Road, Near Chimsuroh Ruilwoy Station, Dis: Heoghly-T12 102, West Bengal

Refl, Mo, Dhaee;

Dt: 02.03.2022

NOTICE

This is hereby informed to all concerned that the session on “Yoga and
Meditation™ will be conducted on 3™ Mareh 2022 as per the slots mentioned
below.

Slot-1 {(For Girls)

Venue: Smart Class | & 2, Ground Floor
Time: 10,30 AMto 11.30 AM

Slot-11 {For Bovys)
Venue: Smart Class | & 2, Ground Floor
Time: 11.45 AM 1o 12.45 PM

The students are informed to participate in the program

Copy o
sted
1. CEO,SEDCO [ BE
2. Managing Trustee, SEDCT Dr. PlSyresh
1. Office, BST Princinal
4. Faculty Notice Board Bangal Schosi of Tachnolggy
5. Stwudents Notice Board Hougy, b e snnsd

Contwct 083 20b00H - SITI04T E-mall principabs baphanmasy i
LT e Pl

TR N N
Courses offered: [N Pharm, B.Pharm, M. Pharm (Pharmaceutics). M. Pharm {Pharmacobozy )




: A-E;:niun nn
“YOGA AND MEDITATIDH"
A healthy way of life Nﬁ'ﬁ

Organized by
BENGAL SCHOOL OF TECHNOLOGY :_

(A College of Pharmacy)
Accredited by NAAC & NBA

Dr. JAYASHREE PATTANAYAK Frh. {
Chief Executive Officer -
Yogantik Institute of Yoga, Bengaluru

Sugandha, Dalki Road
Hooghly, Pin-712102, WA,




BENGAL SCHOOL OF TECHNOLOGY

(A College of Pharmacy)
(Courses offered: D.Pharm, B. Pharm, M. Pharm (Pharmacentics), M. Pharm {(Pharmacology)
Affiliated to MAKAUT and WBSCT&VE&SD
Aceredited by NAAC, Accredited by NBA for B. Pharm
Sugamdha, Delhi Road, Near Chinsurah Railway Station, Hooghly-T12 102, West Bengal

E Mail: bstgharmacy@hotmail com, Website: wiww bangalschooloftechnosogy.00g

YOGA & MEDITATION DAY- 03.03. 2022

SL.NO. NAME | ROLLNUMBER |  YEARAND SIGNATURE
i SEMESTER
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BENGAL SCHCOL OF TECHNOLOGY

fA Cellege of Pharmacy)
{Courses offered: D.Pharm, B. Pharm, M. Pharm (Pharmaceutics), M. Pharm (Pharmacology)

Affiated to MAKAUT and WBSCT&VELSD
Aceredited by NAAC, Accredited by NBA for B. Pharm
Sugandha, Delhi Read, Near Chinsurah Railway Station, Hooghly-T12 102, West Bengal

E Mail: bstpharmacy@hotmall.com, Website; www, bengalschooloftechnology.org

YOGA & MEDITATION DAY- 03.03. 2022

NAME ROLL NUMBER YEAR AND SIGNATURE
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BENGAL SCHOOL OF TECHNOLOGY

(A College of Pharmacy)
{Courses offered: D.Pharm, B, Fharm, M. Pharm {Pharmaccutics), M. Pharm (Pharmacology)
Affiliated to MAKAUT and WESCT&VE&SD
Accredited by NAAC, Accredited by NBA for B, Pharm
Sugandha, Dethi Roed, Near Chinsurah Railway Station, Hooghly-712 |02, West Bengal
E Mail: bstaha hotrnail , Website; ww&h_gggglﬁcﬂmlgﬁg;hnghgg el

YOGA & MEDITATION DAY- 03.03. 2022

SL.NO. NAME ROLLNUMBER |  YEARAND SIGNATURE |
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BENGAL SCHOOL OF TECHNOLOGY

(A College of Pharmacy)
{Courses offered: D.Pharm, B, Pharm, M. Pharm (Pharmaceatics), M. Pharm (Pharmacology}
Alnliated to VIAKAUT and WESCT&VE&SD

Accredited by NAAC, Accredited by NBA for B. Pharm
Sugandha, Delhi Read, Near Chinsurah Raitway Station, Hooghly-T12 102, Weat Bengal

E Mail: pstpharmacyd@hotmail.com. Wehskie: www.bengalschoploftechnology.ong

YOGA & MEDITATION DAY- 03.03. 2022

SL.NO. NAME ROLL NUMBER YEAR AND SIGNATURE
'SEMESTER
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BENGAL SCHOOL OF TECHNOLOGY

(4 College of Pharmacy)
(Courses offered: D.Pharm, B. Pharm, M. Pharm (Pharmaceutics), M, Phirm {Pharmacalagy)
Affiliated to MAKALT and WERSCTEVERSD
" Aceredited by NAAC, Accredited by NBA for B. Pharm
sugandha, Delhi Road, Near Chinsurah Railway Station, Hooghly-712 102, West Bengal
E Mail: hstpharmacy@hotrnall.com, Website: www bengalschealaftechnobogy Ore
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YOGA & MEDITATION DAY- 03.03. 2022

SL.NO. NAME ROLL NUMBER YEAR AND SIGNATURE
I SEMESTER
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BENGAL SCHOOL OF TECHNOLOGY

(A College of Pharmacy)
(Courses ¢lfered: D.Pharm, B, Pharm, M. Pharm (Pharmaceutics); M. Fharm {Pharmacology)
Affiliated to MAKAUT and WESCT&VEESD
Accredited by NAAC, Accredited by NBA for B, Pharm
Sugandha, Delhd Road, Near Chinsurah Railway Simtion, Hooghly-T12 1027 West Bengal
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YOGA & MEDITATION DAY- 03.03. 2022
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BENGAL SCHOOL OF TECHNOLOGY

(A Colfege of Pharmacy)
{Courses offered: D.Pharm, B, Pharm, M. Pharm (Pharmaceaties), M. Phamm (Pharmacalogy)

Affiliated to MAKAUT and WBSCT&VE&SD
Accredited by NAAC, Accredited by NBA for B. Pharm
Sugandha, Delhi Road, Near Chinsurah Reilway Station, Hooghly-TI2 102, West Bengal

E Mail: hszpharmacy®hotmail.com, Website: ww bengalschooloftechnology ora

YOGA & MEDITATION DAY- 03.03. 2022
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BENGAL SCHOOL OF TECHN OLOGY

(A College of Pharmacy)
maceutics), M. Pharm iPharmncuhﬂ}

[(Courses offered: D.Pharo, B. Pharm, a1 Pharm (Phar
Affiliated to MAIAUT and WBSCT&VE&SD
aceredited by MBA for B Pharm

© accredited by NAAC,

Sugandha, Dielhi Road, Near Chinsurah Railway station, Haoghly-" 17 |02, West Bengal

E Mail hgtmall.cgim, Website: gﬂﬁﬂﬂ@iﬂ@gﬂm
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BENGAL SCHOOL OF TECHNOLOGY

(A College of Pharmacy)
Approved by Pharmacy Council of India, New Delhi & AN Indin Council for Technical Education, New Deedhi
Affilinted to: Maslens Abul sk Azad Usiverity of Techaclogy {MABALTT) (Fomesty imon as West Bengal University of Technalegy) &
Wiest Beapal Staie Comancil of Tecknieal and Viocationl Bducetion ind Seill Development (WBSCT&VE&SDY)
Aceredited by NAAC, Accredited by NBA for B. Pharm
Sugandha, Delhi Road, Near Chinsurah Railway Station, Dist: Hooghly-712 102, West Bengal

1Ment{rr Report
Year: 4" = Semester: 8"
Roll Mo, 19301918012 to 34
Month: May 2022 Date of mentoring: 17.05.2022
Total number of students: 23
Mumber of students present: 20 Number of students absent: 03

Minutes of the Mentor meeting

1. Students are reminded regarding the attendance and it should be above 73%. They are strictly
advised to attend theory classes and prﬂ.ﬂ_‘l;iti.‘rllﬂa,

2. Students are reminded to attend all C;ml:inur.ms Assesament Examinations without fail as University
has notified that if students are absent in any one of the four CAs, he! she will not be promoted to the
next semester,

1. Students are also told 1o go through gll the notes and classworks properly so they do not face
hurdles while giving the examinations.

4 Students are made aware of the upcoming online semester examination and its guidelines.

Issues raised by students; Students had requested for grooming classes.

Solutions given (if any) from mentor side: A sgssion was planned.

A
5
%)
sted
Ms. Dishari Dutta, Head Mentor
Dr. P Suresh B. Pharm (1018-22)

Principal
Bengeal Schonl of Technology
Sugandhs, Dalhi Road
Hooghly. Fin-712102, WA




BENGAL SCHOOL OF TECHNOLOGY

Courses offered: D.Pharm, B, Pharm, M, Pharm [Pharmaceutics), M. Pharm (Pharmacology)
Approved by PCI, Affillated to MAKAUT and WBSCTEVESD {Technical Division)
Accredited by NAAC, Accredited by NBA for B, Pharm
Sugandha, Delhl Road, Near Chinsurah Rallway Station, Hooghly-712 102, West Bengal
E Mail: hstpharmacy@hotmEl.dom Websita: |schaol logy.or

Date: 22.09.2021

Mentor Report
As per the protocol, the mentor meeting was conducted on 22.08.2021 with the class of students belongs

to roll number 35-57. They are now In 4% Year (7" Semester about to attain the examination). Few points
have been discussed and narrated below on the day mentioned above:

1, The link of the Meeting conducted in “Google Meet” is: https://meet.google.com/cgf-sved-sxg

2. Few students are instructed to go through the videos in the protal of Great Learning. The recorded
videos will help them to recall the thingé have been discussed during the classes,

3. Few of the students like Soumyadeep Roy, Satadeep Bondapadhyay, and Santanu Shaw and 5o on
in the hospital training sesslons. Due to that they are u'.rmg unable to attain sometimes the clisses
they have during the training period or duty time.

4. Few students are also asking for Industrial training purposes which will be benificial for them to
attain but due to the pandemic situation most of the companies are refusing to give the facility of
training for the bachelors. o™

5. Most of them have already regnsteud themselves in the upcoming “World Pharmacist Day”
organizing by our collegs, as well as the Pharmacovigilance session by Dr. Dharini Boopathl upon
upypl-An Overview” which are going to be held on 25% & 24" September 2021 respectively.

6. They are attaining the Alumni Sessions as well & they are happy with this approach too.

7. They have been instructed too to attain the practice school properly or atleast to go through the
recardings which will give them proper Idea related to industrial base topics for their upcoming
opportunities.

8. Maost of them are also attaining the GPAT classes too. Few of them are looking far hospital training
too as they didn't get any slot from the respctive hhapItaIs to attain the training tll mow. WM‘

e i1 A_ir
o v %’] 4 Regards '
' " Dr. Raja Majumder
Asst. Prof.
Bengal School of Technology
A College of Pharmacy
A sugandha, Hooghly, 712102
Contact: B260616605
E-mail: rajamajumdert@gmail.com
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BENGAL SCHOOL OF TECHNOLOGY

{Courses offered; D. Pharm, B. Pharm, M. Pharm (Pharmaceutics), M. Pharm (Pharmacelogy)
Approved by PCI, Affiliated to MAKAUT and WBSCT&VE&SD (Technical Division)
Accredited by NAAC, Aceredited by NBA for B. Pharm
Sugandha, Delhi Road, Near Chinsurah RS, Hooghly-712 102, West Bengal
E Mail: bstpharmacyi@hotmail.com, Website: www bengalechoolofiechnology.org

Head Mentor Report
Year: 3" Semester: 5"

Roll No. 19301918012 to 116, 19301919063 to 72

Month: February 2021
inutes of the me eetin

1. Book Problem: Students requested forPDF of books as they could not visit college.
Solution: PDF of books was provided to the students and different links for downloading such
books were also circulated.
2. Class Timing; Students requested to keep some free time in between classes.
Solution: 15 minutes gap to be kept in the coming session.
3. MCO answers: Students requested to provide answers for Continuous assessment questions.
Solution: Class representative were told to contact teachers for answers. Teachers were also
requested to provide the same.

o

M. Dishari Dutta, Head Mentor
B. Pharm (2018-22)
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BENGAL SCHOOL OF TECHNOLOGY

{Courses offered: D, Pharm, B, Pharm, M. Pharm (Pharmaceutics), M. Pharm {(Pharmacology)
Approved by PCI, Affiliated to MAKAUT and WBSCT& VE&SD (Technical Division)
Accredited by NAAC, Accredited by NBA for B. Pharm
Sugandha, Delhi Road, Near Chinsurah RS, Hooghly-T12 102, West Bengal
E Mail: batpharmagy@hotmail.com, Website: www.bengalschooloftechnology.org

; Head Mentor Report
Year; 2 il Semester; 4"
Eoll Mo, 19301919001 to 62, 19301919073 1o 103, 19301920107 o 115
Month: July 2021
Total number of students: 101
Total number of students present: 92 Total number of students absent: 09

Minutes of the mentor meefing

1. Students are advised to go through the recorded classes if they have any doubts.

2. Due to COVID-19, they are having semester cxaminations based on MCQs, so the students
requested for them so that they can practice beforehand.

3, Students also requested for PDF of books as most of them are unable to access the library and get
the harda:a:lnp:,; of books. Softcopy, if provided by the teachers may help them overcome the problem.
Students are also advised to issue books frpmﬂm library as well access the Digital Library.

4, Students also requested for the PPTs and notes of the classes held within a day’s time ie. at the
earliest possible times. we

5. As the semester began, smdents are made aware regarding the attendance and it should be above
T5%.

6. Students are satisfied with the online teaching leaming process and are advised to go through the
recorded classes if they have any doubts.

7. Students are made aware of the upcoming online semester examination and its guidelines.

%. Students are also told to go through all the notes and classworks properly so they do not face
hurdies while giving the examinations. ..

0, Maximum students are satisfied with the online teaching leaming but some students complained of
the poor network connectivity in their area.

10. Students are advised to work cut on model MC() s from model question banks.

Attpsted )
W Ms. Saumya D d Mentor
e civaals B. Pharm (2019-23)
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BENGAL SCHOOL OF TECHNOLOGY

(Courses offered: D. Pharm, B. Pharm, M. Pharm (Pharmaceuties), M. Pharm {Pharmacology)
Approved by PCI, Affiliated to MAKAUT and WBSCT&VE&SD (Technical Division)
Accredited by NAAC, Accredited by NBA for B. Pharm'
Sugandha, Delhi Road, Near Chinsurah RS, Hooghly-T12 102, West Bengal
E Mail: bstpharmacy @ihotmail com, Website:

Head Mentor Report
Year: 4" Semester: 7"
Roll No. 19301917008 to 131, 19301918001 to 11, and 117

Month: Janpary 2021 . o

Total number of students: 132

Total number of students present: 34

Google Meet Link:meet. google com/che-fids-zvz

Min y;[lea of the Mentor meeting
1 Students are informed to make proper arrangement with the internet connectivity for online classes,
2. They were informed not to leave the class in between in' LMS in between or will be marked absent
automatically.
3. For Books students are informed to visit college as per guidelines following COVID Protocol,
4. Some students having problem with LMS portal Great L.Etlm.ing, students are informed to contact to
Saumya Madam, | ; : ok y
3. For placement related issnes they are snformed to follow the WhatsApp group of the BST to see the

 lpdates put forwarded by Mr. Rajiv Das.

6. If anyone has completed Hospital/ Industrial training are asked to forward the training certificate to
my email.
7. The students are requested to complete the due fees at the earliest.

m*u«@m E"ﬁ"?‘ﬂ

Mr. Kh. Hussan Reza, Head Mentor

1

Aﬁ sted B, Pharm (2017-21)

Dr P Suresh
Principal
Bengal Schoal af Technn
Sugandha Dalkd Road
Hooghly, Pin-712102 W,
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| Practice in Basic Language Skills - ( 50 Units)
Limit
A, Words : Explanation, Tips and Practice sets
il Critical Sounds Carsanant sounds -0z
Veowel Sounds 03-04
il Ward Accent Drigyllabic words 05
Accent shift oa
Longer wards o7
Rules & tets g
filk Intonaticn & Bhythm:  Basic L Accented
& unaccented syilabbes.
Linaccented syllables 09
Practise 1]
Turie limit, Special nes 1112
A Sentences
vl Muclear Sertences : Information / Opinson 13-14
v Asking Questions {Q form ) 1720
vil Skt form Responses 21-14
wilh  Wariation on Verbs 25-28
viiil  Polite Farms 29-12
il Complex Struciures 13-16
C  Reading Aloud
%) Application of elements leamt in Saction ‘A’ above.
Passapes arranged in ascending order of difficufty
| Breath —group, Emphasis, Linking, Voice Contral | 37-40
0. Marration
%) Incidents, Objects, States of mind
Examples buils up bit by bit and Tasks 4144
E Listening Practice { Aided & Unaided )
wiil  Passages of different difficuly valua [ content, speed, accent |
Comprehergion Tests 45-50

T

Aﬂ@ted
Dr. PSuresh
Principal
Bangal School of Technology
Sugandha, [alhi Boad
Hooghdy, Pin-T12102, W.B.
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Contents |
Module 11

/| Practice In Communication Skills - (35 Units)

Unit rage
: Cover Letter
? il Fundamentals of Effective Professional Wriling .'5.1 113;‘:
il What is a cover letarl > e
il Cover lemer and its parts - .
Il The Baginning, the Body and l.he Close - i
Wl Sample cover leters for anaiyss
B. Cusriculum Vitae (CV) v
il Defining Curriculum Vitag [CV) i? o .
il Seapes in Prepanng a CV 2 23 b
i What do you inclede in a CV o il %
L] e in Different Formals =% i -
ul CV Do's and Don'ts & e &
Wil €\ Last Word ) 24 s :
vill  Samgple CV: Anzlysis =
C.  Frequently Asked Interview Questions o i g
i FAQs: Introduction ' i =
. e 63 168 i
it Personal Questions o ) T 27
vl Quistions about ﬁa[mmrm_ﬂal:hgmund o o | o
Wl Assamingé{i’ﬂﬂﬁ' and Attitude A 45 i ”
wil Winrk-rglated Questions : o i
Wil Cpuestions that Generate Stress and Trick Luestions &9 7 .
3 3z
0. Speech, Body WMD:EHEME o i =
i Ingrosduction % i | x
il olce and Delivery il o s
il Body Language: Space . 4 o =
il Body Language: Facial Expressions e i :
Wl Rody Languape: Gestures and Postures 5 4 18
wil Diress Code 39
40
E Group Discussion = I
i What is & Group Ells.mssiu‘_l! _ ;?r i b
] Different Types of Group Discussions 4 i 4
iifl Thae Structure of an Open GO o b -
ivl ualities of a Competent Discussan 2
46
F Interview _ = - ¥
i Inroduction o o 4
T Inervipw Etiquene i i3 4
jiik intarview Checklist & i
vl Different Types of interviaws ted 5 e 50
wl What can happen during Interviews! 5 iy &
vil Professional Intervies | |
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Basic Language - Audio Links

SNo. | UnitNo. Unit Remarks/Position

] 1] Chritical sourd: Consonant sousds. Consonant sounds [24). Audio for all

The individual symbals on clicking

o2 a1 Crtical sourd: Cossanant sousids Exampletable

03 011 | Cobieslssurd; Cossanant sousds Thezeundb,d &g

(i 01,2 | Cebealsaund: Cosmonant scusds in English f [woicaless)

05 01.3 | Crticalseund: Consarant scunds C hes different scunds

05 014 | Ceficalsausd: Consorant scunds Sisusadin

ar 0z Critealseusd: Consarank snnds The th cambination
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16 ar.1 Worddcoent Longarmans Example Table 7.3
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18 08.0 | Isoesfion BRMythe: Uraccented Syfiables Table: |lamglad........
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21 11.1 | Intosadon & Ryt Tune Limit Spaclal Tusss - Table: Whouestions

) 1.2 Istonafion & Ryt : Tuns Limil Spacial Tuses - Table: Don'lgoaway. ...,

23 1.3 | lelonaton BRewthe; Tune Limit Spacal Tunss -L Table; inskda the bow

i 12.1 Istonetion & Rt : Tune Limit Spacal Tunes, Table: whal's hisname.....

23 12.1.2 | Wionetizn & Ryythm ; Turs Limi Special Tones -4 Table: Wasn'tifagood.....

26 12.1.8 | hlonaton & Ryt ; Ture Limi Specal Tenes -4 Table: Areyvou angrywith....

27 12.14 | ionetion & Ryt TureLind Specal Tones 4. Tablec it's:a long way......

28 12.2.58| Ynionation & Rnvihm : Tuse Lt Speciai Tenes 4 Table: Araritthay pratty....
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n 2591 Sarfarees \oriaion on verbs 0 - form for polieness Tabda: Wil yau have.........

1 302 | Serfncesceripfonon vate:Q-femisrpofieness | Exampla tabla: Thisis a i, .

34 351 Banfancas: Compler Srichrs; Relabm Clam Examgle feble: i Themanwho......

5 71} | Reading Mowd | et rny friends house. ...

i 3Bl} | Resdsgéiou Af Burdwan......,

15 38§} | Pasding ko Histary has baan.... |
34 400) | ReadhgAloum Thareare cartaln, ... [
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4 423 | Marrgiion:Mamaion of beddants Example: inona oftha.....

a2 433 | Mameton: Descrptonof obieets Example: tharelsan. ...,

23 441 Harmadon; Mamaion of steles ofmind ® o Dellafinished. ...

ad 447 | Sameion:Maneion o ncdests Example: Mz aknown...... I
45 443 | Narreion: Namafion of inciemts Exampie: Once upanatime..... .
46 45 Listaning Practis-Passage.| DearSami......... |
47 46 Liztaning Practina-Pasenge-2 You rermarmber. ... :
4B a7 Listaning Prackos- Pastage. Growthisa........ !
44 44 Lissnitg Pracien. Passage-d Onabrighi........,

50 49 Litaning Prachis. Passage-t The chieffunclions, ...,

a1 50 Sllence s vanalural ioman. ..
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What are Soft Skills? .
For a skill to be considered a soft skill, it needs 1o have three characieristics.
l. Rulgs for mastering this skill is not black and white — Usilike harel skills, like math,

where the rule for doing it perfectly is always the same, how elfective you are at a soft

skill changes depends on your emotional state, external circumstance, and the type aof

people you intersct with.
2. This skill is portable and valuable to any job/career — Because soft skills are about

your inner strength and interpersonal effectiveness, as long as you work with people,
these skills are valuable to your carcer.

3. Mastering this skill is an ongoing journgy — You cen reach a level of competency in it
but you can always encounter new situations or people that will test your soft skills
and push you 1 learn more.

Other experts agree. Some define soft skills as those that are “difficult to _measure” and
others define soft skills as *skills which characterize relationships with other people, or which
are about how you approach life and work.”  There is however, one common set of skills
missing in most soft skills definition, Most focus soft skills on people skills — how effective
we are in working with others. This is absolutely important. However, what you must also
master 10 accelerate success are self-manegement skills. These are skills that help you
manage vour relationship with yourself = your inner dialogue.

Bw:d ‘on 20 years of working experience, | define 28 soft skills that every professional
ﬂ””]d develop — 10 Self-Management skills and 18 People Skills, No matter what type of
wark J.nuu é“r vou will find value, advancement, and fulfillment in developing these 18 soft

L]

skills !n ﬂur career,
Soft Sﬁws lis List — Self Management Skills

S:lf“rﬂfwment Skills address pow you perceive yourself and others, manage your personal
hnhj'rs .a:y emun.ing Em;. TE%CI to adverse situations, Only when you build jpner

TW o ﬂﬂ;ﬁ Stong mental and emotional foundation to succeed in your career.
. Growih mingdset - hogking at any sitwation, especially difficult situations, as an

opportunity for you to learn, grow, and change for the better. Focusing your attention
on improving yourself instead of changing others or blaming anyone.
2. Sclf-awdreness— Knowing and  understanding  what  drives,  angers.

motivates, embarrasses, frostrates, and inspires you. Being able fo observe yourselt

ed
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ohjectively in a difficult situation and understand how your perceptions of yourself,
others, and the siluation are driving your actions. .

Emotion regulation — Being able to manage your emotions, especially negative ones,
at work (e.g. nnger, frustration, embarrassment) so you can think clearly and
objectively, and act accordingly.

Self-confidence - Believing in  yoursell and your ability to accomplish
anything. Knowing that all you need is within you now. “Those who believe in
themselves have access to unlimited power™ — wisdom from Kung Fu Panda

Stress management— Being able o stay healthy, calm, and balanced in any
challenging situations. Knowing how to reduce your stress level will increase your
productivity, prepare you for new challenges and sepports your physical and
emational health, all of which you need for a fulfilling, successful career.
Resilience — Being able to bounce back after ‘a disappointment or set back, big or
small, and continue to move onward and wpward. .

Skills to forgive and forget— Being able to forgive yourself for making a mistake,
forgive others that wronged you, and move on without “mental or emotional
baggage.,” Frecing vour mind from Lthe past so you can focus 100% of your mental
energy on your near and long-term career goals.

Persistence and perseverance — Being able to maintain the same energy and
dedication in vour effort to learn, do, and achieve in your career despite difficulties,
failures, and oppositions.

Patience — Being able to step back in a scemingly rushed or crisis situation, 50 you

can think clearly and take action that fulfills your long term goals.

. Perceptiveness — Giving attention to the unspoken cues and  developing

gognitive o emotional empathy of other p&ﬂpl&’;ﬁ gituation and [.':-Emp-!;‘.ﬂi‘n'l:. Often
times, we are too busy thinking ahout curselves and what we are saying, we leave
little room o watch and understand others’ action and intentions.  If you misinterpret
ather’s intention or don’t try to put yourself in their shoes, you can easily encounter

difficultics dealing with people and nat even know why.

Soft Skills List — People Skills

People Skills address how to best interact and work with others so vou can build meaningful

work relationships. influence others perception of you and your wmk: ﬁe tﬂ'ﬁ(‘\:}lwt-: their
actions. [ have split them into two sections - Conventional and Tribabr .4
Principal
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Conventional — List of people skills you can find in most job descriptions and you will be

assessed on some or all of these in your performance reviews depending on your level.

| Communication skills - Being able to actively listen 1o others and articulate your
ideas in writing and verbally to any audience in a Way where you are heard and you
achieve the goals you intended with that communication. This also include languages
skills if the spoken language at work is your second lunguage.

3. Teamwork skills — Being able to work effectively with anyone with different skill
sets, personalities, work styles, or motivation level to achieve a better team result,

3. Interpersonal relationship skills - Effective at butlding wust, finding common
ground, having cmotional empathy, and ultimately building good relationships with
people at work and in your network. Also referred as you social skills, this skill is
closely related to Communieation Skills. 1t doesn’t matter how smart you arg, ¥ou

b miust have social graces in order to get far in your career. As Maya Angelou said 1

have learned people will forget what you said, People will orget what you did, but
peaple will never forget how you make them feel.”

4 Presentation skills — Effebtively presenting your work results and ideas formally to
an audience that captivates their antention, engage their input, and motivates thein 1o
act in secordance to your desired outcome. While presentation skills Is a form of
communication skills, I decided to list it separately given the ability to present plays a
huge role in any business profession especially as you move up in yOour career.

5. Meeting management skills — Leading a meeting to efficiently and effectively reach
productive results. At least 50% of meetings today arc a waske of time,

6. Facilitating skills — Being able to coordinate and solicit well represented opinions

| _Hlld ﬁ:edba:.k from a group with diverse perspectives to reach a common, best
sglution.

7. Selling skills ~ Building buy-in to an ides, o decision, an action, & product, or a
service. This is not just fo people in sales.

§. Management skills — Creating and motivating & high performing team with people of
varied skills, personalities, motivations, and work styles.

9, Leadership skills - Defining and communicating vision and ideas that inspires others
to follow with commitment and dedication.

10. Mentoring / coaching skills —Providing constructive wisdom, guidance, and'or
ﬁedbmk that can help others further their career development
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“Tribal” — List of people skills that you will not find in any job descriptions. They are alsa

essential to your career success. | call it tribal because they are more “insider knowledge™

that you gain from work experience or from mentors. Some people can go through their

entire career and nat he sware of some of these skille,

k.

14.

I5.

i

18.

Managing upwards — Proactively managing your relationship with vour boss, his
expectations of your work, and his perception of your performance. Whether you are
challenged, given opportunities, or recognized at work heavily depends on your
ability to communicate, manage expectations, and build a geod refationship with your
boss. .

Self-promotion skills — Proactively and subtly promoting your skills and work results
te people of power or influence in your organization and network. It is not enough
that your boss knows you do great work. You need to subtly build your reputation
with alf kev people that can influence vour performance review. This is because hard

work alone does not puarantee success.

. Skills in dealing with difficult personalities - Being able to still achieve the work

result needed while woeking with someone whom you find difficult.

Skills in dealing with difficult/unexpected sitnations — Being able to stay calm and
still are effective when faced with an unexpected or difficult situation. This includes
being able to think on your fieet and articulate thoughts in an organized manner even
when You are not prepared for the discussion or situation you are in.

Savvy in handling office politics — Being able to understand and proactively deal
with the unspoken nuances of office and people dynamics so you can protect yourself
from unfairness as well as further your career. Office politics is a fact of life, If you

don't choose to play, it can play you,

. Influence / persuasion skills — Being able to influence perspectives or decision

making but still have the people you influence think they made up their own minds.

. Negotiation skills — Being able to understand the other side’s motivations and

leverage and reach a win-win resolution that you find favarably, satisfies both sides,
and maintains relationships for future interactions,

Networking skills - Being able to be interesting and interested in business
conversalions that motivates people to want to be in your network. The bigger and
stronger the network vou have, the more easily you can get things do Este(g@.\l::d a

Jjob. get advice, find business pariners, find customers, efc...) Dr P
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SOFT SKILLS

Sofi skills are very esseatial 1o any individual, which are needful for development in various
kinds of institutions. Soft skills are communicative skills, fluencing in language, managemenl
qualities, ability to work in a team, positive attitude in critical situations, problem solving
ability, decision making, stress techniques eic.

Leadership qualitics are essential for soft skills. Leadership is basically personal quality.
which is the ability to form & group of followers voluntarily. An individual should be aware
of his role and responsibilities, he/she should be prompt and punctual in playing hisher roles
as an organizer, 48 a supervisor, as a leader, as an administrator, as a co-ordingtor, as a
motivator, as a moral builder, as a confidence builder, as a scholar, as a professional person
and s a human relationship facilitators.

Soft skills are very essential to any individual which are neediul and also helpful for
development in different kinds of institutions, Sofl skills are communication skifls, problem
solving skills, decision making skills free from stress and frustrations, ability to work in a
team, personality development, leadership etc.

Leadership qualities are very essential for soft skills. This paper deals only with need and
importance of qualities of a leader. A leader is person who influences the attitudes and
behaviours .of others in group a::tiv[ty. The individual should be aware of his role and
responsibilities. He/ she should be prompt and punctual in playing his'her roles as an
organize, #s a supervisor, as a leader, as an administrator, 85 a co-ordinator, as a motivator, as
amaral builder, as a confidence builder, as scholar, as o professional person and as & human
relationship facilities.

Leaders exist in both formal and informal groups. Formal leadership is institutional while
informal leadership is personal. Formal leaders are those appointed or elected to manage an
organization, Informal leaders are not appeinted or elected but emerge in informal groups.
They do not possess formal autherity but the influence the members of the group because:
followers believe that the leader can provide them satisfaction.

Bartky considers that “an educational leader is always trying 1o get others to accept his
decisions or his ohijectives or encouraging them to join him in some common purpose™. He
has identified three types of educational leaders, namely, (i)

Educational States man {ii) Teacher (iii) Educational Administrator. Educational

Altested
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Statesman is concerned with presenting the [acts ohjective and persiading other to veer round
to his point of view b the clear expression of his opinion. The teacher adopts the method of
persuasion. He should know how to plan work intelligently, execute that effectively and
evaluate the results critically. His organizing ability is essential to run the schoal fres from
any work of contusion, wastage, duplication, indecision and diserimination. The Educational
Administrator has 1o run the organization. The means of infleence which he has to adopt will
depend upon the groups factors that operate and other sitiational factors. The leadership of a
teacher depends upon his character, energy, impressiveness and his consideration for good of
others and so the capacity for giving guidance, working with a team and stimulating the
communily o progress lowards the objectives to be achieved.

CHARACTERISTICS OF LEADERSHIP

The characteristics of leadership are menticned as below.

* Leadership is basically a personal quality. Leadership is the ability to form a group of
followers voluntarily.

* Leadership is the willingness of people 1o follow that makes a person a leader. People
pecept 8 persen as their leader when they feel that hef/she can satisfy their needs and goals.

* Leadership is a process of inter — personal influence by which one person(leader) influences
others {followers) in a situation strive willingly towards the realization of common goals.

= Leadership is a continuous process of influencing behaviour.

* Leadership is exercised in a particular situation at a given picint of time and under a specific
set of circumstances. The effectiveness of leadership depends upon the situational variables,
Different leadership styles will be appropriate under different circumstances.

* Leadership is a reciprocal relationship. A leader not only influences his group but is at the
same time influenced by iL

Role of the Leader of an Institution

The Head of an educational institution should be aware of his role and Responsibiflities, He
should be prompt and punctual in plaving his roles as an organizer, as a supervisor, as a
teacher, as a leader, as an administrator, as a coordinator, as a motivator | as a moral buiider,
as confidence builder, as a philosopher , as a scholar, s 2 professional person and as a human
relationship person which are mentioned as below.

(i) As an organizer Attested
The head of the institution must systematically organize the routine work of the institution.

He should know how to plan work intelligently, execute that effectively and wnluaﬂﬂ;rﬁﬂﬁ i
P
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results eritically. His organizing J-J,l:rilit}f is essential to run the school free form any sont of
confusion, wastage, duplication, indecision and discriminaticon.

(i) Administrator

Administrator is a very complex process, which involves planning. programming, organizing,
staffing, training, controlling, implementing, monitoring, evaluating, eic,

{iii) As an supervisor

Supervision should be comprehensive. lis scope COVers all the activities of the institution. It
includes supervision of the wark, supervision of the moral development af the staff,
supervision of the maintenance of registers and accounts of the office and supervision of co-
curricular activities,

(1v)As a Leader

Ta be a successful head of an institution one should become an efféctive leader, The aqualities
of good leadership includes:

= Sound ph:-rsiqu;a

sound physical and mental health is essential to bear the burdens of leadership. Physical
stumingl, nervous energy, mental vigor are important leadership qualitics

» Intelligence

A successful leader must have above average knowledge and intelligence.

Menital ability po think preciously, analyse accurately, interpret clearly

« Empathy

The leader must have the ability to see things from athers' point of view.

He must respeat the view points and feelings of others

- Maturity '

a leader should possesses a high level of emotional stability and cool wmperament. He needs
a high degree tolerance, He must have an open mind and flexible attitede so as 0 observe
new ideas as and when necessary

+ Self confidence

A successful leader has confidence himself and a strong will power, He is fully aware himself
and a strong sclf motivation to take initiative and accomplish results

» Foresight and vision

A leader can look forward and anticipate events, He has a high degree of imagination, moral

courage, breadth and determination

» Objectivity ﬁ.‘l:tﬁ:‘it:ad
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A good leader must be fair and objective in dealing with sub-ordinates. He must he free form

bias and prejudice while becoming emaotionaily involved with the followers. Honest, fair

plan. justice and integrity of character are imporant traits of good leader

* Decisiveness

To be effective a leader must have sound judgement and ability to take quick decision.

* Responsibility

A leader needs to have a sense of responsibility and willingness to assume responsibility for

e consequences,

* Human relation attitude

A successful leader must have the capacity to understand people, work with them and to gain

their confidence, lavalty - and valuntary cooperation. He must have ability to communicate
effectively with tact. The head of the institution has to face a number of problematic
situations. Support from the staff. Parents and the public and the availability of essential
resources are relevant on problem solving.

(¥} As a motivator

Sound leadership creates an urge accomplishment and transforms potential into performance.

A good head of the Dinstitution improves the lovalty and commitment of siaff tewards the
institution. He creates and maintains am environment conduetive to high performance. Good
leadership is itself a motivating force for individual which inspires people to work hard

{vi}As moral builder

Good leadership is indispensable to high employee morale, The leader lifts a man's vision to
higher sites, raises his performances and builds ep his personality. He shapes the thinking and
attitudes of the group and maintain dizcipline, He develops good human relations and
facilities interactions between the members of the group. He maintains vu]unﬁn.-' oa-
eperation and discipline among followers.

{vii} As a co-ordinator

The head of the institution should co-ordinate the abilities and work competencies of all the

staff for the commaon good of the institution. He has to provide positives support to staff who

are lagging behind with a view to raise their level of performance. There may wide range of
inborn qualities, aptitudes and acquired skills of staff due to individual difference Aktested
individuality of each staff should be recognized. F‘%’
{viii} As a conlidence huilder : Or. F-Slresh
An effective leader creates and sustains self-confidence and enthusiasm B&qm?ﬁf.gsh " Delhi Road
emplovees, He sets an example for athers. He provides advice and guidance by fimiren g fin-712102, WB.
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ordinates can recognize their qualities and capacity. The head of the institution acts as a
coach and counselor to his employees. Thus. the head of the institution to higher
performance. It serves as an aid to formal authorlty and determines the effectiveness of an
institution. .

{ix) As a Philosopher

The head of the institution must possess and cultivate as sound philosophy of fife as well asa
sound philosophy of education. He must adopt his own ideas in education fo the national
goals and objectives of education, He must be clear about his own ideas and the national
policy about education.

{x) As a scholar

The head of the institution must be a man of extm ordinary scholastic and academic
achievement. His extra-ordinary academic stature is essential to maintain leadership in the

academic sphere. To enjoy desired reputation he should be in a position to make valuable
suggestions on practically all matters of life.

(xi) As a professional person

ln crder o be able to provide leadership, the head af the institution must have undergone
professional training apart form his academic qualifications. He will have to ensure
professional growth in order 10 be in tough with the latest developments in the concerned
field. His professional training and its continues updating will enable him Lo hold propressive
views in work related matters apply new methods and technigues in experiments with new
produces and techniques of education, carry out action research in his situation to solve some
of the immediate problem and to inspire the staff to emulate his example.

(xif) As a human relationship person

The head of the Institution will have to be expert in human psychology and human relations.
He should maintain cordial, pleasant and affectionate relationship with his staff. He must
organize staff meetings when the sitation so demands for planning the work, oreanize

various activity and distribution of work.
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1. Entmd uction

A comprehensive evaluation conducted of the 2013 Summer Youth
Employment Initiative, funded by the Jessie Ball duPont Fund {"duPont
Fund") and administered by United Way of Northeast Florida (“United Way™),
revealed that the primary benefit to participating high school youth was
the acquisition of a basic set of professional behaviors and attitudes.
This skill set was not specific to any one industry or job experience but rather
constituted the basic building blocks for professional success in any sector.

With this finding in hand, United Way in partnership with duPont Fund staff
made the critical decision to focus the program even more directly on the
acquisition of these non-teckmical, or "soft” skills. To help further orient the
program in this direction, Prakt Richards Group {"PRG") was engaged to do a
landscape scan of youth development programs and youth employment
programs working at this intersection. In addition, PRG reviewed the
relevant research on the topic.

This report represents the critical findings from this effort. Specifically it
addresses:

1) Context and Definltion: Who is saying these skills are important, and
what skills are they?

2) Operationalizing the Work: What are the best practices in soft skill
development, specifically in youth employment settings?

3) Ewvaluation: How does one assess successful soft skill development?

II. Context and Definition

Employers across the board agree that the future workforce needs a basic set
of professional skills and attitudes for long-term career success. A 20086
survey of over 400 employers revealed that employers named the following
four skills as most critical for future workers: professionalism/work ethic, oral
and written communications, teamwork/collaboration and critical
thinking/problem solving.! Interestingly, eight years later, this list matches
closely to a list provided by the Summer Youth Employment [nitlative’s
Advisory Committee., When asked about the skills they found most important
in hiring youth, this group responded with a list that included the following:

* Personal responsibility
s  Trust
« Taking Initiative/Asking Questions

- The Conference Board, "Are They Really Ready to Work?” 2006
http:dfweww p2 1 orcfstorage/documents/FINAL REPORT PRFOO-30-0% pof
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+ Verbal and Written Communication
» Ethical behavior

+  Team work

+  Interpersonal skills

+ Conflict Resolution

«  Networking

« Goals

= Critical Thinking d
+ Listening

In sum, it is clear that local Jacksonville employers are reading the situation
similarly to their national counterparts. In the eyes of employers, soft
ekills are not an added benefit, but rather requisite to future
workplace success.

Defining "Soft Skilis”

While all agree that soft skills are crucial for youth, interviewees and the
research indicate that to date there is no consistent definition of what
constitutes this set of skills. Moreowver, it is unclear which, if any, of thesa
ckills are the best predictors of long-term employment. The loyce
Foundation, based in Chicago, is in the process of funding research to answer
this question®, but it will be years before the outcomes from the study will be
available. Without this research, employers, vouth employment and youth
development programs can only base their definition on specific program
experiences and articulated need.

To begin with, the terminology for this describing this skill set varies across
the youth development and youth employment fields. In youth development
and academic circles, these skills are loosely referred to as the “non-
cognitive factors” necessary to academic or life success and are often tied
into the Soclal-Emotional Learning movement happening within schools. In
employment circles, these behaviors and attitudes are referred to as both
"eaft skills” and "job readiness skills”, Given the aconomic development
undertones of the Summer Youth Employment Initiative, it seems ta make
canse to use “job readiness” or "work preparation” language to capture the
emphasis of the Initiative’s Intended impact on youth.

In addition, both academics and program providers categorize these skills In
different combination and with varylng emphasis depending on thelr program
mlesion or academic interest. While there are many helpful ch&ra%erl l:]-rﬁs
and explanations of these skills, we found [t useful to categorize

set of ane of the following: i

2 pMatthew Muench, Program Officer in Jayoe's Employment Pragram, Indicated thFREh Eh?ﬂ‘l’
would be supparting the work of Dr,. Merrilea Mayo of Innavate+Educate {Inmmrr@hﬁiﬁ. WH.
which workplace Behaviors best predict kng-term wirkplaoe SUCCess. et i B




1. Tangible behaviors such as punctuality or appropriate attire

2. Attitudes necessary for success such as perseverance and
responsibility

3. Activitles that sit at the intersection of these other twao, such as
teamwaork or strong presentation skills, (Mote: These activities appear
to be those that require both a set of professional behaviors and the
right attitude or approach.)

The following diagram Illustrates, by the above categories, the range of skills
we encountered in our review.

: Prolossional Behavlors Profeasiannl AliHudns
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Venn Circle A: Professional Behaviors

Regular attendance, punctuality, appropriate dress, appropriate use of
technology (cell phones, email), appropriate peer relationships (If multiple
youth on-site), appropriate and positive supervisory relationships, clear
strong written communication, clear strong verbal communication, active

listening
.MLﬁstEd
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venn Circle B: Professional Attitudes

Perseverance, professional mindset: "1 belong here”, confidence, respect,
critical thinking, positive conflict resalution, collaboration, vision, excellence,
initiative

Overlap:

» Teamwork (Behaviors: communication, appropriate peer relationships;
Attitudes: positive conflict resolution, caollaboration)

« Abllity to give and receive feedback (Behaviors: communication, regular
attendance: Attitudes: respect, critical thinking, peaceful eonflick
resolution, excellence)

« Goal-setting (Behaviors: punctuality, regular attendance; Attitudes:
vision, excellence, initiative}

= Strong Presentation Skills (Behaviors: Appropriate dress, strong verbal
cammunication/Attitudes: confidence, critical thinking)

111. Operationalizing the Work '

The good news is that the Summer Youth Employment Initiative is
already implementing many of the best practices promoted by the
programs reviewed for this paper. perhaps most importantly, youth in
the program are linked to a supportive case manager who can provide a set
of wrap-around services - academic and social supports - for youth
throughout their employment ex perience. This approach was widely
practiced amang programs, and highly identified as nacessary to good soft
skill development. In some programs, this function is performed by program
staff themselves: In other models it is "mutgourced” as in the Jacksonville
program. In particular, interviewees were supportive of the role of caring
adults that will be discussed in detail below. ;

Outside of the general directive to offer additional supports and resources,;
the organizations interviewed for this report evidenced four commaon
programmatic ingredients necessary for developing job readiness skills, '

Number One: Moving Away From a "Deficits” Model

Ta successfully build these skills = especially the attitude based gkills like

vision and grit — programs have consciously moved away from a model
that suggests students are lacking skills, and it is the job of the program

to supply them with these skills. Rather, many of the programs seek to
identify student strengths or talents early in the program and thenddtested
build upen those strengths by forrmulating goals around them. As one j
program staff explained, "We are about trying to connect to the EEpifaﬁnE@é{ﬁh

the of kid - to draw out their nascent passions gnd interests.” Principal
In addition, one New Jersey based program, Hopeworks, has adnpﬁﬂﬁuasulmﬁiafmhw?
i Hirkl
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are understood as fundamentally injured, experiencing a kind of post-
traumatic stress disorder, as opposed to willfully problematic or challenging.
As the staff person explained:

We had ane youth who was a master of interviewing; he knows what
employers want. He would get jobs, and then girifriend or mom would call,
and he'd leave and he'd get fired. It happened again and again in his history.
We could tell him you have to be there, the first two weeks are important,
blah, blah, blah., He could quote it to you. But he had pattern of having a
woman in his life call and he would drop everything and go. So the more
important conversalion /s about coping - tell me about this pattern and how
is that heipful to you? He can say, "I really want to please these women, and

A Question of Inputs

A cridcal Issue for programs was the
question of inputs = In other words, should
vouth employment programs seek to find
promising or successful youth and work to
move them forward, or should they serve
all youth? This dilemma manifests mosk
directly in the decision about who to admit
to the program, and when to dismiss non-
performers from the program. Programs
run the gamut from “We seek to find highly
motivated people who just need access to
an opportunity” to "Our target Isa D to C+
student.” For programs that hope to reach a
large range of youth, rather than just the
most proemising, one program director
cautions, "Be explicit about [reaching all
types of kids]. Otherwlise there Is mission
split - you are kicking kids out who you
really want to help. Many organizations are
actually operating with an undeclared
mission; we want kids who will succeed - in
a few weeks."

this is helpful to these
relationships.” Then I can say
that this pattern is helpful to a
paint in past circurmstances,
but now it is going to get vou
fired.

Regardless of whether the
orientation is talent or
strengths-based, or trauma-
informed, the basic notion is
that soft skills flourish when
programs move away from a
deficit focus.

Number Two: Feedback,
Feedback, Feodback

Each of the programs
reviewed for this report puts a
high premium on educating
youth about giving and
receiving feedback in the
workplace regularly

throughout the course of the
employment experience. This
crucial practice not only serves as an important teaching tool, but
also a way to programmatically incorporate many of the behaviors
and attitudes named in the section above. It can take the form of
regular reviews with supervisors and program staff, or feedback sessions
with mentors or peers. As one Executive Director noted:

The way we continue to bufid on those three skills (attitude, behavior and
communication), and professional skilis, [s that each week of the program
students participate in sessions around giving feedback. They give each
other feedback. This helps them receive feedback from supervisor, seeing It
as it is - a person trying to prepare you vs. @ personal attack. They can also
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give feedback to the organization - it heips them know how to talk to a
supervisor,

This emphasis is reflected in the youth employment training materials. MHA
Labs curriculum offers a five-step framewark for delivery of specific,
constructive feedback; OEDP's curriculum provides guided role plays to halp
studaents learn to process feedback, ,

Number Three: Caring Adults

Without exception, successful soft skill development is built through
relationships with caring adults who are part of these programs. For about
half of the programs Interviewed, program staff themselves play this role for
youth, In these programs, the staff to vouth ratio s typically small {e.g.
1:10), and program staff works to process the employment experlence with
participants, drawing out the soft skills in more explicit ways. In the case of
Hopeworks, the program working from a trauma-informed standpoint, caring
adults use the 5.E.L.F. model (Safety, Emations, Loss and Future) to talk
youth through a healing process that leads to soft skill development.

In other programs, the role of a caring adult is filled by a mentor wha is
either at their worksite or distinct fram the adults at their worksite or
program. Again, these adults play an important role in
communicating and translating skills to youth. As ons program director
explains, "The main thing is the conversation between the mentar and the
kid about the skill.” Often timeas, programs believe the best teaching tool Is
caring adults willing to share their own stories about more abstract concepts
as the best way to make them concrete. In one Chicago-based program,
regular guest speakers are given a weekly theme to explore with youth, such
as “taking initiative,*

Number Four: Realistic Employers

The 2007 "Making Cannections” paper from Chapin Hall® observed that the
programmatic disconnect for many employers lies in their motivations for
hiring youth. First of all, while open to helping youth succeed in the work
place, those working directly with youth are nat prepared to foster soft skill
development with the youth working for them. Moreover, they found that
while most youth empleyers report being motivated by a sense of corporate
mission and civic responsibility, deeper probing revealed this to be aRerEsted
for broader recognition and positive public relations. Finally, the paper

Dr. Ppuresh
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reports that most employers in their sample were not interested in hiring

younger high school youth.

These findings are particularly notable as they mirror the findings emerging
from the Summer Youth Employment Initiative 2013 evaluation. Jacksonville
employers reported the same motivations and concerns. Given this starting
polint, it is important to note that many programs find appropriate employer
preparation crucial to the kind of job readiness work needed far this
demographic. While mest Iinterviewees acknowledged that students need to
learn to function in all sorts of "real world” environments, many believe that
helping employers develop a sense of the kind of support youth need is
critical. Most of the organizations in our sample indicate that the
nonprofit youth programs take on the bulk of the soft skill instruction
- rather than the employérs. However, they work to educate
employers on the unique needs and challenges of youth new to the

workforce.

Finally, the literature suggests that employers who are

invalved in workforce preparation in other ways (job shadowing opportunities,
active volunteer mentor programs, etc.) can be more hospitable hosts [0
youth still in this nascent phase of employment.

IV. Evaluating Soft Skill
Development

“There is na consistent
industry gold standard to
which goals are most
impartant. I den't think it is
heloful as an Industry to think
ahout what those exact goals
are. The point is — whatl do
you want your kids to look
like, your behaviors to look
likce, at the end of the
pragram.”

- Spark staff member

In keeping with the lack of
consensus around soft skill
definition, there is not
eurrently agreement in the
youth development or youth
employment fields about a
universal set of indicators or
data collection tools for
measuring soft skill
acquisition. There is,
however, is a great deal of

Relationship of Soft Skills to Youth
Academic Parformance

Programs have different relationships to
academics, depending on their ultimate
pragram goal. Spark uses youth employment
to achieve an academic end of getting youth to
college; the Network for Teaching
Entrepreneurship accesses and works with
youth through schools in order to achieve an
employment and of cultivating an
entrepreneurial mindset.

When hearing about the Jacksonville program,
most intervieweas felt that incorporating
academics would be a move away from the
program’s core competencies. Most were
eager for the program to bulld on its existing
network of yvouth development providers,
rather than move to create additional networks
through Jacksonville's Career Academies.
Regardless, it will help for the Initiative to be
clear about Its relationship to academic work in
order to select the right metrics for success,

In other words, If the program is not geing to
build out its academic work with youth,
academic metrics may be a misfit.
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emerging research and discussion targeted at gaining insights into how soft
<kills are developed in youth, and how progress can mast effectively be
captured.

Interestingly, the majority of organlzations implementing programs are
focused on shorter-term indicators of success - looking at how the youth
participants are making gains over the course of their program experience
(tvpically 10-12 weeks amang the organizations we interviewed). Less
emphasis was placed on the longer-term impact of these program
interventions on the youth, As will be described below, the specific skills that
were measured varied largely by organization and context, and as mentioned
in the introduction, there does not appear to be any consensus, elther among
researchers or program staff, about a set of "proven predictors” of workplace
SUCCESS,

What to Measure; Indicators

The organizations we interviewed are for the most part measuring henavior
change as a proxy for soft skill development. Spark, Hopeworks, and YearlUp
monitor observable behaviors, such as attendance, punctuality, persistence,
and training completion rates during the program. There appears to be some
agreement that measuring progress is easiest to see when it is tied to
specific workplace behaviors that are visible to mentors and
employers. An interviewee from Spark expressed that, *moving to
ohservable behaviors and mentors’ feedback has been mast useful for us.”
Additionally, a Hopeworks staff member noted the importance of measuring
autcomes related to behavior change, and noted that over the longer-term
this eauld look like “job attainment and retention, college attendance and
retention, and on-going program participation.”

As in the nonprofit field more broadly, there does not seem to be a universal
set of indicators that are recommended or agreed upon- but rather a
samewhat broad set of outcomes and indicators for organizations to consider
related to behavior and attitude change. Several research and policy
organizations have developed resources to help youth-serving organizations
consider key outcome areas and possible indicators to track around soft skill
development. The Forum for Youth Investment identifies 4 core areas of
attitudes and behaviors around which most measurement toals can be
grouped: collabaration/relationships, Initiative/self-direction, cammunication,
critical-thinking/decisian-making.® These closely mirror the MHA Labs model
and other professional attitude and behavior framewarks outlinedAdtested
section of this report. /
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Moving even more deeply Into the "attitude” side of soft skills, research both
fram Penn's Angsala Lee Duckwearth (grit) and Stanford's Carol Dweck {(growth
mindset) is gaining traction in this conversation. These innovative ideas and
research have created new ways for thinking about soft skill development,
and for capturing specific behaviors and attitudes that can be more difficult
to measure.

What is "Grit?"

Duckworth's research focuses an a key traits that can be predictors of
success in life; 1) “grit,” a quality that enables individuals to value hard
work and persistence, and sustain effort and interast in long-term goals,
even in the midst of significant cbstacles or faillures; and 2) self-control, &
shorter-term measure that is related to someone’s abllity to delay
gratification and voluntarily regulate one’s attention, emetions, and
behaviors.

What is "Growth Mindsat?”

Dweck distinguishes between Individuals with a "fixed mindset" and those
with a "growth mindset” - who believe abllities can be developed with
dedication and hard work, love of learning, and resllience. They tend to be
optimistic, and see intelligence as something malleable, rather than

| something fixed. Duckworth is currently Investigating the refationship
between growth mindset and grit, and both are continuing to conduct
research to better understand these paradigms. Many in the field are
baginning to leverage this research, and using it as the basis for their own
measurement tools and approaches - some of which are shared on
Duckworth's webslte. For a link, see the Tools section of the Bibliography
in this report.

Measure: Approaches to Evaluation

In our Interviews and review of field-level materlals, a series of helpful
insights emerged that are relevant to the Summer Youth Employment
Initiative:

Tip #1: Use a Variety of Tools and Informants

Youth-serving organizations vary in their approaches to evaluation, and use
different combinations of tools and informants to measure progress towards
the indicators described above. While most tend to view external data
sources (i.e. teacher, mentors, engaged employers) as more valid than
feedback from youth themselves, the majority are using a combination of
self-reports and direct observation. For example, Spark uses an
"employabllity matrix” (modeled after the MHA Labs) that is given by
employers, as well as a student self-report that tracks Grit and Growth
Mindset., Additionally, they also use a "character report card” that is
implemented by teachers (before and after the program) to measure school
behaviars, such as attendance and punctuality.
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Tip #2: Weekly or Bi-weekly Evaluations are Beneficial

Many of the programs, including Year Up, Spark, and Genesys Waorks,
monitor progress on a weekly or bi-weekly basis over the course of their
programs. This is perhaps not surprising, given that most of these programs
are monitoring observable professional behaviors that are easiest to track on
an on-going basis. However, for some programs, the curriculum is aiso built
around the development of specific soft skills - and it is therefore particularly
useful to measure progress as these new ideas and concepts are being
explored. In the case of Spark, each of the ten weeks of the program
focuses an a different "skill of the week,” with its own set of activities and
strategies that will be reinforced by the youth's mentors.

Clearly these on-going assessments are only one component of the overall
evaluation strategy, but they appear to be an important one, To this end, the
Summer Youth Employment Initiative is clearly on the right track with its bi-
weaekly evaluations.,

Tip #3: Integrate Evaluation Efforts into Program Implementation
Evaluation is most Integral to organizational learning and growth when it is
integrated into the program planning and implementation process. The
evaluation efforts are used to provide insights into the youth and the
effectiveness of the program intervention, while at the same time feeding
important learning back into the program to benefit the individuais and the
program overall. One interviewee expressed that evaluation Is working well
when, “data becomes not something we just measure our program with = but
it becomes our intervention. It is about using the behaviors we know, driving
taward those skills, and using them in those contexts.”

Im particular, for many programs, the youth’s self-assessment process plays
more of & programmatic than evaluative role. In other words, as youth
work through tools to rank themselves on various scales, the
conversation becomes a starting point for goal-setting as well as a
kind of evaluative basaline.

Tip #4: Pay Attention to Context and Program Goals

same of the individuals we spoke with were hesitant to share their indicators
and tools, because they felt that they were so specific to their own indlividual
programs. While there was clearly much agreement in how to assess
workplace behaviors and attitudes, interviewees stressed the importance of
belng mindful of program context, and considering: Who is the program’s
target audience? What is the end goal for these youth? And what are the

environmental factors that may come into play, given the p deFian
and the target audience? '
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V. Conclusion

This last point about program context has particular resonance for how the
Summer Youth Employment Program will move Forward from here. Indeed,
the question most often posed by interviewees as they sought to help us was,
*What is the program’s end goal?”™ The Initiative's decision to move in the
direction of shoring up soft skills for workplace readiness Is an important one.
However, the program still may want to more explicitly define its ultimate
goal. If this Initiative is primarily about better life chances for Jacksonville
vouth, then working with a range of abilities, doubling down on soft skill
development or incorporating academics may be important strategies. If the
Initiative Is about creating a strong workforce for Jacksonville, preparing
employers and finding promising youth who can succeed for them may
become more important over time, Regardiess of which end the program is
aiming toward, soft skill development is a necessary and vital first step. The
good news is that the findings in this report underscore that the Initiative is
already in strong position to continue down this road.
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VI. Bibliography: Helpful Resources and Tools

Below is a lIst of people and resources consulted for this repart, Those likely
te be most helpful to program staff can be found in the section entitled
"Toals.”

Interviewees: '
* Alan Anderson, Executive Director, Year Up Chicago
* Jan DeCoursey, Independent Consultant and Researcher, formerly of
Chapin Hall Center for Children
* Kelly Dwyer, Chief Knowledge Officer, Spark
* Seth Green, Executive Director, Youth Organization Umbrella
* Pranav Kothari, Senior Director - Stra tegy and Innovation,
StriveTogether*
* Ellen Muench, Experiential Learning Coordinator, Youth Organization
Umbrella
Matthew Muench, Program Officer, The Joyee Foundation
Eric Patton, Executive Director, Genesys Worls
Christine Poorman, Network for Teaching Entrepreneurship
Fr. Jeff Putthoff, Executive Cirector, Hopeworks
Dan Rhotan, Chief Impact Director, Hopeworks
* 5Susan Trieschmann, Executive Director, Curt’s Café

*Emall exchange rather than phone interview
Relevant Articles;

The Conference Board, "Are They Really Ready To Work?” 2006,
http:/fwww.p21 org/storage/documents/FINAL REPORT PDF09-29-06.pdf

Decoursey Jan and Ada Skyles, "Making Connections: Engaging Empleyers in
Preparing Chicage Youth for the Workforce™ Chapin Hall Working Paper, 2007.
htt_l::'.',."f'-'.rww.chﬂpll'lhalf.crrg.."sitES,.l"dEfEllJlII,-'I‘||ES.“CIld_I‘EpDr‘tE.-'_rE'-'{l_.pdf

Farrington et al, "Teaching Adolescents to Become Learners: The Role of

Moncognitive Factors in Shaping School Perfarmace: A Critical Literature

Review"” Consortium on Chicago School Research, 2012,

https://ccsr.uchicago.e du/sites/default/files/publicatio ns/Noncognitive®%20Re /
part.pdf .

Lippman et al, "A Developmental Perspective on College and Workplace Altested
Readiness” ChildTrends, 2008.
http:ffwww.chl'fdtrends.urgfwn—cunter'ltrupInads!l{:13;04,-'{:h||d_rrends- D P sh
/ : o Principal
20D8_09_15_FR_ReadinessRepart.pd Bengal Schodl o Technology
’ o Sumandha, Delhi Road
Wilson-Ahlstrorn Alicia & Nicaole Yohalem, "Soft Skills: Hard Data Tha:fiinubhh- 712102, WE,
for Youth Investment, January 2014,
http:/fforumfyi.org/files/soft_skills_hard data_0.pdf
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Tools:

+«  Angela Lee Duckworth's website provides tools that others have
developed based on her ressarch:
https://sites.sas.upenn.edu/duckworth
Of particular interest:
a “Grit scales™ - self-reports about how confront challenges, set-
backs, etc.
o KIPP's 'character growth scorecard” (for teachers)

» Carol Dweck's website also provides tools for assessing "growth
mindset”: http://www.mindsetworks.com/assess/ - of particular
interast here may be the mindset tool for those ages 12-adult

» Genesys Works, a program interviewed for this report, developed a
matrix that tracks student progress in the areas of soft skills such as.
Available upon request.

« *¥MHA [ abs may contain the most interesting and relevant
tools for the Summer Youth Employment Initiative ** A product
of Leslie Beller, formerly of Chicage Public Schools, this site offers
tools and assessments Lo help youth acguire the basic building blocks
far academnic and workplace success: http://mhalabs.org/

« The Department of Education’s Employability Matrix tracks progress in
4 key outcome areas [applied knowledge (academic skills, critical
thinking skills), effective relationships (interpersonal skills, personal
gualities), workplace skills (resource management - time, money,
materials, information use), communications skills (systems thinking,
technology use)}: http://cte.nd goviemployahili

» The Department of Labor's Office of Disability Employment Pollcy
recently developed a training currculum focused on soft skills for
workplace success, Its tools around providing feedback to youth are
particularly helpful.
http:/fwww.dol.gov/odep/topics/youth/softskills/softskiils. pdf
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D Soft Skills and Personality Developiment

D1 Rodidas Ninonde,
Cooadunor HIAL
S St C edlege, Farbhao

Tnrddiscrion:

Education is pot only getting degrees. rather 1t i
acquiring life skills, Soft sklls are 00f 3 matter [
classroan sody. They ane ki sills winicl have 1o be
practiced continuously for bevier performance
However. these days most of The smdents are by i
passmg exams and MOVInE forwasd. Even peapis
understand e need of hard kills such as fechtical
trainug bt very few ase aware of soft skalls

T fact, soft galls are meant for being & betfer fuonan
being. [n the ghobalized socio-cCanEr SCENANa. (00
siills have become inevitable requinement of e tax
This pager Atenipis (o explaz the basies of ‘sl duils
and ‘persanaliy developunent and e maerdependencs
of the rwo concepes. Hence, it addnesses some of te
f0st pertmen: question:s i the ninds of 3 Bovics 12
e field,

What i meant by Soft Skills?

Gofl skills are nof mere commumcation salls, so
ckills are interpersanal and infra-personal skalls. These
ekills define an individnal’s ‘Emotional Quotient (£
and ‘Intelligence Cuotient A0 Acteding o Ak
Tl “this 153 “paciage’ of skilk relaced ta persosiak s
developmien: that Includmg social skill
eopinmai aen and luguage salls. interperadnil
habdis. assertiveness. friendliness and opfamsiy 15T
demonsmaie the relimonship with the ofes™

Soft skills are generally inepersonal COmpeleni:
Soft skills are the emotional sine qua foa of
peychological survival. Shating Verma defines sofl s
a5 “leamead behavior which requires trainmg xid
focused 2pobcation”

P I hiamokaran refenng 1050l sklls as life sl
states that Life-Skibls. also Jaows as soft slall: e

ihe skills necessary for sucoesafil lvng To gef the
Tasgt gttt of 1ife %o Beccrns flie best woucar Be it s
secessary 19 ave Lufe dhalls: This semm "L Skall
sefers 1o the psvehologieal seciologual and
imerpersonal skills These skalls can heip peaple o all
respecti pariciiarly o piakiug fghe decsion
commimicale e Feowely. and deelap self-man (peniy
wles 1o bead & bealty nud produchve 1ife

T= there any peed of Soft Shills”

As ofy skills are mtespersonnl sxills, they are sssenhal
1p evervbody It o3 mseful for ap individeal o
depsonstrate 'he mamny of thasking envohonal
fandling At sesporduie 1ot people aad siniatons
lsar depnands Tis leer a reaihon

O af tve cnpostt eift dindic o3 couoe sion skl
ansd we nead 1 dady roatpe, Comma oo kil do
o grean st Datenn 2 atterrvelv mud spealong cleaky
I is often more abeul ltemng with aremiio
susderstanding wad mberpreting body [INFUREs a0l
striving mumally to arave at posaibily agreeable
salutians

Py esenil 3001 skilb develogaien hat e ome
extrenily poputar and 15 being amphiasized mansas
professicaed courses muchidue g MBA Enges wg an !
il services eianmnanon: and i S0l compehi e
jotaranred courses b el

What an e the Saft Skills Experiv?

That 15 3 quite debatable question. And there cumnol be
ATy dnong the scholats Hewever this ik 3
BeeTa and peclagte st of points g S COMUTION
topics in soft dlatls developmstt

b Acoountabaliry

T Adsrabie ehritar Traits

-
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i Aleriness
4  Amzatality

7o Amabvhieal Thendong Skl
§ Asseriivensss

T Awaremes

8 Beme Considerare and Reasenabie
7 Bodv Lanmiags

190 Catiohicerr of ©haracter

11 Conmmunnest

12, ‘Commnion Seiie

3 Commusncation Skalls

14 Compassiom

13 Conflect Manageent Salls
18, Counsslme Skails

17, Uoviriesy

i1 Creanvm

1% ‘CUnitical Teakng

2 Decnzatai hdaboey

11 Desire for Self-Thacowe
22 Dy Conscunnness

23 Eagemes 1o Leam

23 Enquiettes and Y laneis
=% Faimness 11 Dealugs

16 Feedback Slalls

=T Fellow Feeling

18 Flexabiliny

=1 Ceueral Knowiedge and Undersaadug
30 Crpal Seting Abdliry

3l Grood Aninide

31 Crood Comversshonal Skills
71 Good Hignouy

M Crood Level of Intefligence
15 Graspang Abdhn

36 Grove Discusces

37 Hegesry and Iineorin

3% Humdhne

39 Esealdzny

A0 Typartaabine w Dealag

2 lumovaave Spuan

42 Infernahzation of Crificism
43 Inrerpemonal Relinioss

o letereees

45 Tustee

46. Leadership Skifls

47 Listenmg Skills

48 Memoring

48 Morality

. Mpbvation

71 Megotiation Skills

2 Obproiviny

23 Organzational Shills

54, Perception Levels

56 Persuasion Sidlls

571 Positrve Reaction o Cuswsed Shinmiis

8 Presence of Mind

50 Presentation Skills

&0 Problem Solving Sialls

6. Psychological Sabiiny

Al Public Speaking

43 Punctuality

&4 Reasonable and Reahshe Beliefs

G3. Reliabiling

a6, Respect for Otders

a7 Self Awareness

8. Seplacaty

. Smariness

M Sraightfremrdoess

72 Gwess Managanery

73, Tesm Wiork

T4 Time Management Skills

75, Trustworthiness

Whar iz Sofr Skills Developiment?

Soft skills development is a process of e development
of body and mind, Somerimes, it i referged to as
periomalicy developiment. In sociology. sociologists
fame it as (he process of socialization. In this peycho-
physical process a person becomes wore sociol and
acceptable to the society, As there are individual
vanions and sdaptations n scqumrhen and delivery
these skifle are called soft skaile. These =kills am
acquired mostly through social internctions. It i
'Izruugj: :nd;nsu:gﬂumuum pum.-m:hrypmu-megm

Soft Skill NG Persarality Development

Bengal -?rl:ht:rl:ll Dflhnhﬂﬂm
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make benes more sockally refised

Whar are the Stages of Soft Skills Developmenr™
Soft skills devétopuint 15 a connmoous process of s2lo
topeavenienl Irespective of age. one can begin ot po
stage. SWOT anabysts is the basic requiremens o begu
i proces of soft skills development, Avcordiag 10
B N. Ghosh there are four sspes i the developneny
of soft skills, whicl e as Tollows:

1  Learpmg theoegh formal and informial processe:
2 Absorphinn mud rooting in the mind or psyche

3 Demoasiramon and delivery of the skill

4 Dnffisaon (spread i and beconse 3 es0lrce persod
and excpery i the field)

How ro Develop Sofr Skills? Ave there any Tips fm
Practicing Sofr Skills?

Toe development o tnproventent of soft skills need:
constant and comsasienl efforts. Here are some of the
athaces o of experienie:

1. Oune should idennfy lus soft skill.

2 Cnies ndensrood vour soff skiEl one mmuask no $loy
Prachemg it

3 11 = alvwovs bemer 1o edfier choose 3 paoferaom,
according 10 oo"s soft skill

4. There shonld be full scope for inoevations: aad
creativity ok the practice of soft skolls.

$ Edocation. famity and fends are abwo iporiay
Exctore m 2oft Shills Developas.

Wleat Is Personaliny Developnent?

Personality developune 1 pothang b acquueeg Lifs
skills. the skilis which are required 10 live lide
successfully. The word personality refers 1o an
indrvdual s character wairs a5 well, E, Suresh R
has stared following eight types of persouahiny

. Extroven

3 Introvert

3. Sepsor

4, Ioneme

5 Thinker :
0. Feclm

7. Tudger

8 Percener

Personality development imveolves one's socio
coomopuc, culioral, geogmplucal asd sducation

EPIOEE I reflects tie nalluiegce of carede, Deer
friends and teacheri The tvpe of personality one Bas
.;l.q:pi:-n..ﬁ: oy 1he charnoser s ihat are o (aooe £
agyv of the abione mope Hetnostoy fiese CAE B Al
Hloe Types of personality Lie of ihe bparta
persoqaliny rans s e slubiny 3 expeess coeselyclearks
comfidenthy and efecticil fo the ollien

Parzanpiin Devgioponesr b Valerse Simanamwie and
Pearee Peter 1= 3 apnificas ook an “persoiilivy
development’ Especially, the firss chaprer of the book
enaplinsizes fue copgephaal bistors Tr examines peveho
analeis pddels of payaouabine developuens: Tr begins
wyth Frend s key theones winch iatially enphasized
pinehosexual developnent and the granficinog of
needs I 1k tfnees e ey Distosteal develoguents
and contemporary prvchadvaarins theories of
persomalehy developriien! ailidog e inesnds put
forward v Melame Klein WED. Fagbamn DWW
Winricot, Margant Maller Jolu Bowiby. Hemiz Eobwir
and Dama] Sheri

L onelaslon:

b bmel sl akodbs ace e skalle In addenonsoo these
are persoaal skills a5 well These skl are igonar
for everybody ro succeed m life Conuntise atgd ol
s e basae sl of soft shalls. Soff slalls developmenit
£ 3 Systematis. TOlfio0s and CoRUTING proness
SWOT anabvuas b5 e best wis 10 begin with +wof dalls
developaient The aemofof 1 0 b d hahisths baag
Tlus resulrs o perscanh developanen
References:

Ghosh, PN Monagag Joft S for Parronain
Developperst T MECpaw-Hill New Delld. 1012
Tand. Andre Sof S50, B Brofessionally Propcive
Uand Busmess Pages, 2013

Sonoharam B R Edwcogtian sup! Parsoomeiin
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30 [SOMNATH KHATUA 19301918041 | P { & ¥

31 |SK WASIM (TFW) 1ioise2| P ¥ P F__ :

2 [SKVISHALRAHAMAN  |mwsolsieesa] | | O ——
33 [SK SAKIL AL 19301918044] B F F £

34 |SHUBHARTHA KAYAL 19301918045 F £ 3

35 |SHALINI SINGHA ROY 19301918046 | @ ¢ £ £
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36 [SAYANTIKA SADHU 19301918047|  { F f i
37 |SAYANI DEBNATH 19301918048 P 3 P P
38 [SATARUPA BISWAS 19301918049 ) P ¥ ¥
30 |SATADEEP BANDYAPADHYAY | 19301918050] P P P P
40 [SARIF UDDIN MALLICK wamsisst| f £ _;
41 [SARADINDU BANK 19301918052 P B P

42 [SANTANU SHAW is0iesesa| P il i P
43 [SAMJUKTA ROY 1os0igis0se| P ¥ { A
44 [SANJIB BERA 19301918053 P F ¥ 4
45 |SAMIANA JHA 19301918056 P i1 P P
46 |SANCHAYAN MISTRI 19301918057 | P P P
47 |SAINI SARMIN 19301918058 P P i P
48 [SAIKAT CHATTERIEE 1ea0ieeese| P F f ¥
49 |RUDRADIP HAZRA 1930191 5060 P A P ¥
50 |ROHIT RAKSHIT 19301918061 Ay P P v
51 |ROHAN BANERJEE 19301918062 P F v
52 |RIMA KHAN 19301918063 | P = ¥ [
53 |RIKU ROY (TFW) 19301918064 | P P P P
54 [RAKTIMAVA DAS SARKAR 1930191 8065 P P P £y
55 |RAHUL DEY 19301918066 P A ¢ 3
56 |RAGNIK CHATTERIEE 301918067 p ¥ f
57 _[PRITHWISH CHANDRA RARHI | 19301918068 P [ f r
58 |PRITAM MONDAL 19301916069 |  § P P ¥
59 |PRIOM DAS ROY 19301918070 [ P r f

60 |PRINCE KUMAR 19301915071 ¥ F r ¥

61 |PRATIMA DAS 19301918072 B F P ¢

62 |PIYASA CHAKRABORTY 19301918073 F P | B
63 |NILENDU DAS 19301918074 ¥ 4 P P
64 [NABIN DEBNATH 1gn1si0Ts| P £ 5 g
65 [MOUSAM GHOSH 19301918076 | P P v

66 |MOLMITA MIDYA 19398077 B A F 2
67 [MOUMITA GHOSH 1osoisisors| P B 14 P
68 (MDD SHAHID MAHAROOB MOLLY 19301918079 | @ P # {
69 [MD HASNAINE 19301918080 F £ P {
T [MD AHESAN ANSARI (TFW) 193019 1B0Z] 8 £ P P
71 [MAINAK PAL 15301918032 £ P Y By
72 |KUNTAL SAMANTA 193011918083 B f [ i
73 |KRISHNARUP GHOSH 19301918084 P 4 B F
74 |KAZI SOHEL HOSSAIN 19301918085 F £ P P
75 |KOUSHIK MALLICK 19301918086 E&ﬁ é}k % I
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76 [INNAT NAZ PARVIN 19301918067 : B ¢
77 [HRITHIK DUTTA 19301918088 P f £ £
78 |GOURAB SANBUI 19301916089 | P ™ (4 F
79 |DIPARNITA SAHA 1wamegeo| P - £ B
80 [DEBWRICK STNHA CEITTTETe T P f P
81 |DEBOIYOTI GHOSH wansmz| P P i P
82 [DEBNATH CHAKRABORTY 19301918093 43 P P ¥
83 |DEBKANTHA GOPE 19301918094 F P o f
84 |DEBJIT TERI 19301918093 P P P P
85 |DEBARGHYA TAPADAR 19301918096 | P ¥ £
BS [BISWAJIT SAHOO 1930191 8097 P i d £
B7 [BEDAIYOTI BARMAN 1930191 8098 f ¢ B r
88 |BARUN SAMADDER 1530191 8099 B P F P
89 |ARITRA GHOSH 19301518100 £ ? P F
/90 [ARNDAMGONOSH  [wesomimor| 0 [ [0 |
91 [ANUSHMITA GHOSH iangisinz| P £ X [
92 |ANKITA GHOSH 19301918103 P P P A
93 |ANKITA BASAK REEI ) { P P
94 |ANJAN KR. SAMANTA 19301918105 | Py e P f
5 JANIK MONDAL 19301918106 P £ F
96 |ANANNYA CHATERJEE 19301918107 £ ¢ .l E"
97 |AMISHA DAS 19301518108 | A i 1 f
98 |ALFARED DODI MONDAL 101918109 [ £ IS I _
% [AKASHOHARRABORTY  [Wsowmemol | | [ |
100 |AISHIE PALL 19301918111 | ¢ F ¥
101 |ADRIEA MONDAL 1930918112) P o A X
102 |ADITI BALA 19301918113 F f E P
103 JABHISHEK BAIRAGL 19301918114 i ] P £
14 [ABHINANDAN GHOSH 19301918115 p ¥ E A
105 |ABHUIT KARMAKAR 10301918116| £ F ¥ P
106 [RITABRATA KOLEY 19301919063 | i ¢ P
107 [SUKCHAND RAUT 19301919064 | f ¥ P F
108 [DEEP CHOWDHURY 19301919065 | & P { [
109 [CHINMOY MANDAL 19301919066 P P F it
110 [SUMAN MONDAL 19301919067 F ) ¢ P
111 [ABHISHEK GHOSH 19301919068 | 7 f p
112 [MAHASINA KHATUN 19301919089 B, P P P
113 [HEMASHREE SINGHA 19301919070 F_ By f £
114 [MAHMUDUL HASAN 13g1vigen| ¥ P ik i1
115 |SUBHENDL SHIT 19301919072 P 4 £
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